BLIISIIBCBKA MICBKA PAJIA
OJECBKOI'O PAMOHY OJECBKOI OBJIACTI

HPOEKT PIINEHHA

2022 poky M. binsiBka No

IIpo yTBOpeHHsI epecyBHOIO BiaJIeHOTr0 po0040ro Micius aaMiHicTpaTopa
Bigainy «lleHTp HAagaHHA aAMIHICTPATUBHUX NOCAYT BifiBChKOI MiCbKOI
paamn»

Kepytouuck 3akonamu Ykpainu «lIpo MicuieBe camoBpslyBaHHS B Y KpaiHi»,
«IIpo anMiHICTpaTHBHI MOCIYrW», Ha miactaBl moctaHoB KaOinery MiHicTpiB
VYkpainu Bix 20.02.2013 Ne 118 «IIpo 3atBepaxkenns [I[puMipHOro nosioxeHHs Ipo
LIEHTP HaJaHHS aJMIHICTpaTUBHUX mociayr» (31 3miHamu), Big 01.08.2013 Ne588
«IIpo 3arBep/keHHsT  [IpuMipHOTO  perjiaMeHTy  ILEHTpY  HaJlaHHS
aJIMIHICTPATUBHUX TOCIYT» (31 3MIHAMH) Ta METOIO 3a0e3MedYeHHsS TOCTYITHOCTI
aJIMIHICTPATHUBHUX TOCIYT ISl MEIIKAHIIIB TEPUTOPIaIbHOI TpoMaau, binsiBchka
MiChKa paja
BUPIHINJIA :

1.YTBOpUTH miepecyBHE BiJAalieHe poOoYe Miclle aJAMIHICTparopa BIIILTY
«lleHTp HalaHHA aAMIHICTPATUBHUX MOCITYT BUISIBCHKOI MICBKOI pagu» THUITY
«MoO6inpHUN aJIMIHICTPATOP» 13 3aCTOCYBaHHSM CHEIiaJIbHOTO
aBTOMATHU30BaHOTO KOMIUIEKCY «MOOIIbHUMN Keic» Ta opraHizyBaTh HaJIaHHS
4yepe3 HbOTr0 OKPEMHX BU/IIB aIMIHICTPATUBHHUX MOCIIYT.

2. 3arBepautu [lopsimoxk HamaHHS — aaMIHICTPATUBHUX TIOCIYT  Ha
NepPecyBHOMY BiJjlajJieHOMYy poOodYoMy Micii aaMiHicTpartopa Bigaury «Llentp
HaJaHHS aJMIHICTPATUBHUX MOCHYT BIIAiBChKOI MICBKOI paju» 13 3aCTOCYBAHHSIM
CHelIaJIbHOTO aBTOMATU30BAHOT0 KOMIUIEKCY «MOOUTBHUN Kecy (10daEThes).

3. Bigniny «lleHTp HagaHHs aaMIHICTPATUBHUX MOCIYT BUISITBCHKOI MICHKO1
pamu» 3IIMCHUTH 3aXOAW IMOJ0 OpraHi3alifHOro 3a0e3MedyeHHs] HaJaHHS
aJIMIHICTPaTUBHUX MOCTYT HA MEPECYBHOMY BiJJlaJieHOMY poOOYOMY MICLIl BIAALTY
«lleHTp HagaHHS aAMIHICTPATHUBHUX TMOCIYr bBINAiBCbKOI MICBKOI paau» 13
3aCTOCYBAaHHSM CIEI[IaJIbHOTO aBTOMATHU30BaHOTO KOMILIEKCY «MOOUTEHUIN KEHCH.

4. BcranoButu, mo rpadik poOOTH MEpecyBHOrO BIAAAJIECHOTO POOOYOTO
Mics anMiHicTpatopa Binainty «lleHTp HagaHHS agMIHICTPATUBHUX MOCIYT



binsiBcbkoi MICBKOI pafm» 13 3aCTOCYBaHHSM CIIELIATLHOTO ABTOMAaTH30BAHOTO
KOMILIEKCY «MOOUTPHUM KeWc» 3aTBEPAXKYETHCS BINMOBIAHUM PO3MOPSIKECHHIM
bingiBCbKOro MiChKOTO T'OJIOBH.

5. Bigminy Oyxrantepchkoro o0JiKy, IJIaHyBaHHS Ta 3BITHOCTI bisiBchKkO1
MICBKOI paaM 3IIMCHUTH 3ax0oAM 13 3a0e3nedeHHs (IHAHCYBaHHS BHJIATKIB Ha
yTpUMaHHs (OIJIaTy IOCIYT) TpPaHCIOPTY, HEOOXMHOro i (yHKIIIOHYBaHHS
MEepPeCyBHOTO  BigAaJieHo pobodoro  wmictsa  Bimminy  «lleHtp  HamawHS
aJIMiHICTPATUBHUX MOCITYT BinsfiBCbKoi MiCHKOT paan».

6. KoHTposib 3a BUKOHAHHSIM DIllIEHHSI TOKJIACTH Ha TMOCTIHHY JEMyTaTChKy
KOMICII0 DBUIAIBCBKOI MICBKOI paaud 3 MHUTaHb PErJIAMEHTY, €THUKH, IJIACHOCTI,
3aKOHHOCTI, IIPABOIIOPAIKY Ta MI>KHapOJTHOTO CHiBpOOITHUIITBA
(Crenanenko O. B.).

BingiBChKUNA MICHKHE TOJIOBA Muxaitnno BYXTIAPOB



HonaTok f0 pimeHHs biiaiBcbKo1 MIChKOT pajau

BiJI 2022 poky Ne )

IMopsinox

HA/IaHHSl AJAMIHICTPATMBHHUX IOCJAYI HAa IMepPeCyBHOMY BiIJajJeHOMY
pobouomy micui agminicTpaTopa Binaity «LleHTp HagaHHSA aAMIHICTPAaTHBHUX
nociayr bingiBcbkoi Micbkol pagmw» Tumy «MoOinbHuE agMiHicTpaTOp»
i3 3acTOCyBaHHAM CHelialbHOI0 ABTOMATH30BAHOT0 KOMILJIEKCY

«MoOUIbHMH KeHC»

|. 3arajabHi M0JI0KeHHSA

1.1. Tlopsimox HajxaHHA aJAMIHICTPATUBHUX TMOCIAYT Ha MEPECYBHOMY
BiJAJICHOMY poOouoMy Miciii aamiHicTparopa Bigauly «llenTp HamanHs
aJMIHICTPAaTUBHUX TOCIyT binsgiBchbkoi MichbKOi pagu» Tuny «MoOiibHuM
aZMIHICTpaTop» (Z1ajil — nepecyBHe (BiAAalieHe) poboue Micle) 13 3aCTOCYBaHHIM
CIELIAIIBHOTO aBTOMAaTU30BaHOTO KoMIUIEKCY «MoOubHMM Keiic»y (mami —
[Topsiok) po3po6sieHO 3 METOI0 3a0€3MeUeHHsI JOCTYIMHOCT] Ta MiJBUILICHHS PIBHS
OOCIIyTOBYBaHHSI ~ OKPEMHUX  KaTeropii  MeENIKaHI[IB  BuIAiBCbKOT  MICBKOI
TEPUTOPIATBHOI TPOMAJIA IO OTPUMAHHS aAMIHICTPATUBHUX MOCTYT.

1.2. HamanHa aagMiHICTpaTUBHUX MOCIYTI Ha MEPECYBHOMY (BIJAJICHOMY)
poOo4YOMy MicCLI 3AIMCHIOETBCA LUISIXOM BHIi3Ay aJAMIHICTpAaTOpa B MeEXax
TepuTopli BUIAIBChKOT MICHKOI TEpUTOpiaIbHOI IpoMaau (Jamxi — TeprpomMaja), 3a
MICLIeM TpOKUBaHHS/ TiepeOyBaHHA Cy0’€KkTa 3BepHEHHS (yaoma, B JIIKapHi,
3aKJIaji coIiaabHOi cepu, Tomo).

1.3. Jlns HaymexxHoi opranizailii HaJgaHHS aJMIHICTPATUBHOI TMOCIYTH Ha
nepecyBHOMY (BiggaleHOMY) POOOYOMY MiCIli BHKOPHUCTOBYETHCS CICI[iabHUM
aBTOMATU30BaHUN KOMIUIEKC «MOOUIbHMI KeWCy», SKUH OCHAIICHUN HOYTOYKOM,
NPUHTEPOM,  CKaHEpoM, 34MTyBaueM ID-kapT, MOOUIBHHM  MOJEMOM,
BiJIEOPEECTPATOPOM TOIIIO.

[Tpuitom-niepenaya CHEIaJILHOTO oOyiagHaHHS aJMIHICTpaTOpaMu
peectpyethesi B «OKypHani npuilomy-nepenadi MOOIILHOTO KeHCy Mpu 3A1HCHEHHI
BUI3/IB B paMKax oprasizaiii poOOTH MepecyBHOTO BIJJaJI€HOr0 poOOYOro MicIist
aamiHicTparopa Biaauty «LleHTp HamaHHS aaMIHICTPATUBHUX MOCIyr biiasiBChKOi
MICBKO1 paju» 3a GopMOIo 3T1IHO 13 1oaatkoM 1 a0 1koro [opsnky.

1.4. AnmiHicTpaTop 3a0e3leuye Opraisaililo HaJaHHS aJMiHICTPATUBHOI
NOCAYrM Ha TepecyBHOMY (BimgaieHoMmy) poOOYOMYy Miclli B CTPOKH,
BCTAHOBJICHHI YMHHUM 3aKOHOJABCTBOM Y KpaiHHU.

1.5. IlpaBoM Ha OTpuMaHHS AAMIHICTPATUBHUX IOCIYTI Ha BiJAaJICHOMY
pobGouomy Micli BiAMOBIAHO 70 1bOTO [lopsiaKy MOXKYyTh CKOPUCTATUCH CYyO’ €KTH
3BEpHEHHS 3 KaTeropii:

- 0ci0, sx1 gocsriu 80-piuHOro BIKY;



- 0c10 3 iHBaNiAHICTIO 1 Tpyny;

- 0ci0, 1110 3a CTaHOM 3JI0POB’sl HE 37]aTHI CAMOCTIMHO MEepeCcyBaTUCh, Y T.4.
nepeOyBalOTh Ha CTalllOHAPHOMY JIIKYBaHHI Yy KOMYHAJIbHUX MEJAMYHUX 3aKjaaax
MICTa.

HanexHicTh cy0’ekTa 3BEpHEHHS [0 WICHIB (MeEIKaHIiB) bingiBcbkoi
MICBKOI TEPUTOPI1IbHOI TPOMa, BU3HAYAETHCS HOTO MICIIEM peecTpallii 3TiIHO
NacrnopTy rpoMajisiHuHA YKpaiHu Ta IHIIMX JOKYMEHTIB, 110 MOCBIIYYIOTh 0CO0Y.

Bik cy0’exta 3BEepHEHHsS BH3HAUAEThCS 3a JAHUMU JIOKYMEHTa, IIIO
NoCBiIye 0co0y cy0’ekTa 3BepHEHHS (MacmopTa rpoMaasiHIHA Y KpaiH! Ta 1HIINAX
nepe0aueHuX IF0YUM 3aKOHOTABCTBOM).

Cran 310poB’st Cy0’€KTa 3BEpHEHHS, IO BHU3HAYAE WOTO HAJEKHICTH [0
KaTeropii oci0, Ha SIKMX MOLIMPIOETHCS HAJAHHS MOCIYT 3rigHo Hboro llopsaky,
MiITBEPIKYETHCS OJHUM 3 HACTYITHUX JOKYMCHTIB:

- MOCBIAYCHHAM 1HBadiga 1 rpymm,

- JIOBIIKOIO MEIMKO-COIIIaJIbHOT eKCIEPTHOI KOMICIi Mpo HAasBHICTb
1HBaNHOCTI 1 Tpymwy,

- BUIIMCKOIO 3 1CTOpii XBOpPOOM amOylIaTOPHOTO XBOPOro a0 KOIMIEH
BIJIMOBIIHOT 1H(OpMAIIT 3 MEAMYHOI KapTKU aMOyJaTOpHOro (CTalllOHapHOTO)
XBOPOTO,

- JIOBIJIKOIO CIMEMHOTO JiKkaps a00 BHCHOBKOM MEJIHUKO-COIiaIbHOT
eKCIepTHOI KoMicli (IHIMBIAyaJdbHOIO MporpamMoro pealOuliTauii iHBadiAa) MpPO
HEOOXIJTHICTh XBOPOrO B IMOCTIHHOMY CTOPOHHBOMY JOTJISIAI Ta HE3AATHOCTI IO
caMOO0OCIIyrOByBaHHsI (Ma€ OOMEXKEHHS KUTTEIISIIBHOCTI B YaCTUHI TIEPECYBaHHS ).

1.6. Ilepenik agMiHICTpaTUBHUX MOCIYT, IO HAJAIOTHCA Ha MEPECYBHOMY
BIJIJTAJIEHOMY pOoOOYOMY MICIIl aIMIHICTpAaTOpa BIAMOBIAAE MEPENIKY MOCTYT, SKI
3riJHO pimeHHs1 BindiBCbKOi MICBKOI pagu HaAaroThCA dYepe3 BIAAUT (LEHTP)
HaJIlaHHs aJIMIHICTPATUBHUX IOCIYr BUISAIBCHKOI MICBKOI pajaH, 3a BUKIIOUYCHHSIM
MOCHYT 110,10 0OPMIICHHS 010METPUUHUX JTOKYMEHTIB.

1.7. CrsirHeHHS NOAATKOBOI IUIATH 3a HAaJlaHHA TMOCIYr Ha BIAJAJICHOMY
po60OUYOMY MICIIl HE JIOMTYCKAETHCH.

I1. ITopsinok 3aMOBJIEHHSI TA HAAAHHS AJAMIHICTPATUBHMX MOCJIYT HA
BiasieHOMY po0o4oMy Micli aaMiHiCcTpaTopa i3 3aCTOCYBAHHAM
CreHiaJIbHOr0 KoMILIeKey «MoOiibHUM Kere»

2.1. Ins oTpuMaHHS aJAMIHICTPaTUBHUX MOCIYT CYO’€KT 3BEpHEHHs a0o
ocoba — 3asBHUK, IO MpPEACTaBIsE€ I1HTEpecH CyO’€KTa 3BEpHEHHs (ponaud,
COLIIAJIbBHUI POOITHUK, CYCIJl, TOIO), 3BEPTAETHCA Y 3pYUYHUMN JIJIs1 HBOTO CHOCIO J10
BiTy «lleHTp HamaHHA aaMIHICTpATUBHUX MHOCHyr BuIsiBCbKOi MiChKOI paau
(mami — IlenTp) 3rigHO 13 Tpadikom oro podOTH.

2.2. Anminictparop LleHTpy, sikuii 311HCHIOE TIPUHOM:

- 3’4COBY€ BU/JI 3/IMIHICTPATUBHOI MOCIIYTH, IKOT HOTpeOye cy0’ €KT 3BE€pHEHHS;
- TepeBips€ HANESKHICTh Cy0’€KTa 3BEpHEHHS [0 KaTeropiil ocio,
nepenbayeHux myHKToM 1.5. nporo [opsnky;



- HaJae KOHCYJbTAIlll0 Ta/abo TepeBips€ HASBHICTb BU3HAYEHOTO
3aKOHOJJABCTBOM TIOBHOTO TIEPENIKYy HEOOXITHUX JUIsl OJAEpkaHHS CyO0'€KTOM
3BEpHEHHSI IEBHOT aIMIHICTPATUBHOI MOCIYTH JOKYMEHTIB.

2.3. Anminictparop lleHTpy BiIMOBISE€ y NPUNHATTI 3asgBM Ha HaJaHHS
MOCJIYT Ha BITAJICHOMY POOOYOMY MICIIl Y BUITAIKaX:

- Cy0’eKT 3BEpHEHHS HE BITHOCHUTBCS JO TMEPeNiKy KaTreropi ocio,
BU3HAYCHHUX MMyHKTOM 1.5. nporo Ilopsiaxy;

- 0co0a-3asgBHHUK 3BEPHYJIACh 11010 OTPUMAHHS aIMIHICTPATUBHUX MOCTYT,
AKMX HEMa€ B TEpPeNiKy aIMIHICTPaTUBHUX TIOCIAYr, IO HAJAIOThCA Ha
MEPECYBHOMY BiIJAJICHOMY pOOOYOMY MICIIi aIMIHICTpaTOpa;

- anpeca Micis GaKTUIHOTO TTepeOyBaHHs Cy0’€KTa 3BEPHEHHS 3HAXOAUTHCS
3a MeKaMU TepuTopli BUISAIBCHKOI MICBKOI TEPUTOPIATBHOI TPOMAJIN;

- BIACYTHI a00 HEMOBHMM mMakeT JOKYMEHTIB JJid  HaJlaHHS
aJIMIHICTPATUBHOI MOCIYTH y CY0’€KTa 3BEPHEHHS.

Ilin wac 3nmiiicHEeHHS TMPUWOMY aJMIHICTpATOp 3000B’s3aHUN HaJATH
3asiBHUKY BHYEPIIHY KOHCYJBTAIIO0 I0J0 TMOPSAKY Ta YMOB OJiepKaHHS
aJIMIHICTPATUBHOI MOCTYTH.

2.4. VY BuMajuKy BIJIMOBITHOCTI Cy0’€KTa 3BEPHEHHS KaTeropisMm oci0, Ha
AKAX TOMUPIOEThe  nist  nyHkTy 1.5. Tlopsnky, BIiAMOBIAHOCTI  BHAY
aJMIHICTPATHBHOI TIOCIYTH, IO HAIAIOThCA Ha BIIJAJIEHOMY pPOOOYOMY MIiCIIi
aJMiHICTpaTopa, Ta 3a HAsABHOCTI y 3asBHUKA IOBHOTO MEPENIKY HEOOXITHUX
JTOKYMEHTIB aamiHicTpaTop LleHTpy:

- opMye 3asiBy Ha OTPUMaHHS a/IMIHICTPATUBHOI MOCIYTY HAa MEPECYBHOMY
BIJIJTaJIECHOMY POOOYOMY MICII 13 3aCTOCYBAaHHSAM CHEL1aIbHOIO aBTOMaTH30BaHOTO
KoMIuiekcy «MoOUIbHUNM Keicy 3a (opMOr0 3TiIHO 13 AO0JATKOM 2 JI0 IIhOTO
[Topsiaky, 13 BIAMITKOIO MPO MOTOJKEHHS Ha MPOBEJEHHS BiJeo Ta ayaio (ikcarii
HaJIlaHHs aJIMIHICTPATUBHOI IOCITYTH, SKa 3aCBIAYYETHCS IMAMKCOM 3asBHHUKA. [0
3asiBU JIOJIAFOTHCS KOIIIi: TJOKyMEHTA, IO MOCBIIUy€E 0c00y Cy0’€KTa 3BEpHEHHS, Ta
JOKyMEHTa, M0 MIATBEP/KYE KaTeropiro oci0, mepeabaueHux myHKTOM 1.5
[Topsinky. ¥V pasi, skmo 3asBa Ha OOCIyroByBaHHs Oyia TmojaHa 3acobamu
TEJIEKOMYHIKAIIIHOTO 3B'SI3KYy, BOHA MIMUCYETHCS 3aIBHUKOM O€3MOCEPETHBO 11T
yac BI3UTY 70 Hboro aaMmiHicTpaTopa [{HAII,

- BHU3HAYAE/TIOTO/DKYE JaTy Ta 4ac BI3UTY ajMiHICTpaTopa A0 CyO’eKkTa
3BEpHEHHS 32 BU3HAYCHOIO Y 3as1Bi aJpecoro;

- (Qikcye maTy Ta 4ac BUI3y A0 CyO’€KTa 3BEpHEHHS 3a JIONOMOTOIO
Kypunany o0Oniky HagaHHA aJMIHICTPATUBHMX TMOCIYI Ha NEPECYBHOMY
BiIJIaJIcHOMY pobouoMy Micii aaMidicTpatopa lLleHTpy 13 3acTocyBaHHSIM
CHeliajJIbHOr0 aBTOMaTU30BAHOTO KoMIleKcy «MoOinbHMit keicey (mani - KypHai)
3a OPMOIO 3T1JIHO 13 ogaTKoM 3 10 1poro [lopsiaxy.

2.5. YV Bu3HayeHi mijJ yac NMpuidoMy 3asBU JaTd Ta 4acy (13 ypaxyBaHHSIM
yacy Ha JOpOTY) aJAMIHICTPATOp, IO BHU3HAYAETHCS 3a PIMICHHSIM KEpIBHHUKA
LlenTpy, BUI3AUTH 3a BKa3aHOIO aJpecoro A0 cyO’ekrta 3BepHeHHs. llomepenHbo
aJIMIHICTPATOp 3B’SA3y€ThCS 3 0CO00I0-3aBHUKOM a00 Cy0’€KTOM 3BEpHEHHS
3acobamMu TeneOHHOTO 3B’SI3KYy JUIA TMOIMEPEeKEHHS CBOTO BI3UTY. Y pasi
HEOOXITHOCTI JI0 BHi3y 3a BKa3aHOI aJpecoro 10 Cy0’eKTa 3BEpHEHHS pa3oM 3



aZIMIHICTpPAaTOPOM MOKe OYyTH 3aJdydyeHHil MpeACTaBHUK CyO’€KTa HaJaHHS
aJMIHICTPATHUBHOT TTOCIYTH.

2.6. Bwuiznm anminicTparopa Ha BKazaHy Yy 3asBl ajpecy 10 cyO’ekTa
3BEpPHEHHS 3JIIMCHIOETHCS Ha CIIYKOOBOMY aBTOMOOWUI BiIsiBCbKO1 MICBKOI pajiw,
a00 1HIIIOMY TPAaHCHOPTHOMY 3ac001, KU 3aJIy4a€eThCs Ha IiJICTaBl BIATOBITHUX
JIOTOBIPHUX BiHOCHH.

VYei naii, moB’s3aHl 13 BUKOHAHHSAM aJMiIHICTPATOPOM CBOIX I1OCaI0BUX
0OOB’SI3KIB 3a aJpPEcOl0 MICIS MPOKUBAHHA/TIEpeOyBaHHS Cy0’€KTa 3BEPHEHHS
3IIACHIOIOTBCS. Y TIPUCYTHOCTI BOJIIS CIIy’KO0BOTO aBTOMOOLIS abo 1HIIOI ocolwu,
sKa 3a pilieHHAM kepiBHUKA LleHTpy abo 3a pillleHHSM KEepiBHHKA OpraHy, II0
yTBOopuB lleHTp, cympoBomKye ammiHicTparopa. Takor 0co0o, B TOMY YHCIHI,
MoO>ke OyTH noJiuencbkuil odinep biisiBcbkoi MICBKOI TpoMaju.

2.7. Ilix yac BUKOHAHHS aJMIHICTPATOPOM CBOIX IMOCATOBUX OOOB’SI3KIB Ha
nepecyBHOMY  (BijaJeHOMY)  poOOYOMy  MiCIli 33  aapecor  Micus
POKMBaHHs/IepeOyBaHHS Cy0’€KTa 3BEPHEHHSI TMPOBOJIUTHCA BIEO Ta aysio
dikcaris 3a JOMOMOT0I0 BUIMOBIIHUX TEXHIYHUX 3ac00iB. IIpo mpoBeneHHs Bieo
Ta aynio (ikcarli BUKOHaHHS aJMIHICTPAaTOPOM CBOiX MOCAJ0BHX OOOB’S3KIB 3a
aJipecoro MIcls MPOKUBaHHS/TIepeOyBaHHS Cy0’€KTa 3BE€pHEHHS B 000B’A3KOBOMY
HOPSAIKY MOBIIOMIIIETHCS 0C00a-3asIBHUK Ta Cy0 €KT 3BEpHEHHS.

Bizneo Ta aynio 3anucu (Bizieo Ta ay/io ¢ailin) BUKOHAHHS aMiHICTPaTOPOM
CBOIX MMOCAJ0BUX 0OOB’SA3KIB HA BiJJIaJIEHOMY POOOYOMY MICIl 32 aAPECO0 MICLIS
POKMBaHHs/epeOyBaHHs Cy0’ €KTa 3BEPHEHHS 30€piratoThCsi Ha MEPCOHAIBHOMY
KOMIT'I0Tepl KepiBHHMKaA LIeHTpy B OkpeMoMy apxiBi 3 OOMEXKEHHUM JOCTYIIOM
IPOTATOM TPHOX MICSIIB 3 AHS HAJaHHS MOCIYTH, Ta MOXYTh OyTH BUKOPHUCTaH1
BUKJIIOYHO 3a PILIIEHHSM MICBKOTO TOJIOBM Ta KepiBHHMKA LIeHTpy sl OLIHKHK
BUKOHAHHS aJMIHICTPATOPOM CBOiX MOCAJA0BHX OOOB’S3KIB, a00 AJiA 3’SICYBaHHS
00CTaBHH Yy BHUMAJKy HAJXO/KCHHSI CKapru Bijf Cy0’€KTa 3BEpHEHHS YU 0COOU-
3asiBHUKA.

Po3noBcromkeHHsT TakuxX BiJ€O Ta ayJio 3amuciB, HAJaHHA iX TpPETIM
0co0aM, 3a BUKJIIOYEHHSM IPAaBOOXOPOHHUX OPraHiB y BCTAHOBJIEHOMY 3aKOHOM
HOPSIKY, HE JOMYCKAETHCS.

2.8. TlpuOyBmm 3a BHU3HAYCHOKO aJIPECOI0, AJMIHICTPATOP BCTAHOBIIIOE
0co0y cyO’ekTa 3BEpHEHHS 3a JaHUMHU MacrnopTa (1HIIOTO JOKYMEHTa, IO
NOCBIUYy€e 0cO00y), HaJEXKHICTh CyO’€KTa 3BEpHEHHS JO Kareropii ocio,
BU3HAauUCHUX B MyHKTI 1.5 mporo [lopsaky, Ta 701aTKOBO NEPEBIpsE€ HASIBHICThH Ta
KOMIUICKTHICTh HEOOX1THUX JIJISl HAJJaHHS aIMIHICTPATUBHOI MOCIYTH TOKYMEHTIB.

2.9. 3a yMOBHM HasIBHOCT1 HEOOX1JTHOTO MEPENIKY JOKYMEHTIB aIMIHICTPATOP
3abe3rneuye (popMyBaHHSI Ta peecTpalliio 3asBU MPO HaAaHHS aAMIHICTPATHUBHOI
MOCIYTH, sIKa 3aCBIIYY€TbCA OCOOMCTHUM TMIANUCOM CyO’€KTa 3BEpHEHHS, Ta
dbopMyBaHHS aaMIHICTPATUBHOI CHpaBH BIAMOBIAHO 10 Permamenty pobGotu
LenTpy.

2.10. Y Bumanky BCTaHOBJIEHHS (PaKTy BIICYTHOCTI OJHOTO YM KIIBKOX
JOKYMEHTIB, HEOOXITHUX [JIsi OTPUMAaHHS aIMIHICTPATUBHOI MOCIYyrH, Ta/abo
OYEBUHY TMOMUJIKOBICTh, HETOYHICTh UM HEMOBHOTY BIJOMOCTEH, aJMiHICTPATOP
HaJae Cy0’ €KTy 3BEpHEHHS BHYEPIIHY KOHCYJBTAIID HIOJ0 MOPSAKY Ta YMOB



OJiep>KaHHSl aJMIHICTPATHUBHOI MOCIYTHd Ta HEOOXIAHOCTI TMOBTOPHOTO 3BEPHEHHS
0CcOOM-3asBHMKA, 1110 MPEJCTaBisie oro iHTepecu, N0 LleHTpy micis ycyHEHHs
HEJIOIKIB.

IIpu peecrtpartii BXiTHOTO TMaKeTy 3 HEAOJIKAMU CYO’€KT 3BEpPHEHHS
OJIHOYACHO  TIONEPEeHKAEThCA  MPO  HMOBIPHICTH  BIJIMOBM Y  HaJlaHHI
aJMIHICTPATHUBHOT TTOCIYTH.

2.11. Anminictpatop lLleHTpy He 31MCHIOE HaJaHHS aIMIHICTPAaTUBHHUX
MOCIyr Ta/abo CKJaJae aKT NPO HEMOXIUBICTh HAJaHHS TaKHX IOCIYyT, 3a
dbopmoro 3riHO 13 JomaTkoMm 4 1o nboro [lopsiaky y Bumagkax:

- CyO0’eKT 3BEpHEHHS BIJACYTHI 3a MICIIEM CBOTO MPOXKUBaHHS/
nepeOyBaHHsI, 3a3HAYCHUM Y 3asB1, y BU3HAUCHI AaTy Ta 4ac;

- Cy0’€KT 3BEpHEHHSA HE MOXE MpeJ SIBUTU OPUTIHAIM JIOKYMEHTIB, IO
3aCBIAUYIOTh HOTO 0CO0Y Ta HAJEKHICTh IO KaTeropli ocid, BU3HAYEHUX B MYHKTI
1.5. uporo Ilopsinky, Ta/ a00 y HBOTO BiICYTHI JOKYMEHTH HEOOX1H1 JIsl HAAaHHS
aJIMIHICTPATUBHOI TMOCIYTHM y TOBHOMY O0O0OCS31, Yy TOMY YHCII KBHUTAHIIS TPO
CIUlaTy  aJMIHICTpaTUBHOro 300py (SKIIO Taka oIulara nepeadayeHa
3aKOHOJIaBCTBOM);

- Cy0’€KT 3BEpHEHHS HE HaJlaB MUCHMOBOTO IMOTO/DKCHHS Ha MPOBEACHHS
aymio Ta Bigeo (ikcamii I Yac TOAAHHSA JIOKYMEHTIB Ha OTPUMAaHHS
aJIMIHICTPATUBHOI MMOCIYTH;

- HasBHOCTI SIBHUX O3HAK TOro, M0 CYO’€KT 3BEpHEHHS HE 3JaTeH
YCBIIOMJIIOBATH 3HAYE€HHS CBOiX Al Ta (ab0) KepyBaTM HHUMH, Y TOMY YHCII
SIBHUX O3HAK CI STHIHHS.

2.12. IlpuiiHaTTs BiO cyO’€KTa 3BEpHEHHS 3asBM Ta 1HIIMX JTOKYMEHTIB,
HEOOXITHUX ISl HaJJaHHS aMIHICTPaTUBHUX IMOCIYT, iX OMNpAaIlOBaHHS Cy0’ €KTOM
HaJIlaHHS aJIMIHICTPATUBHOI MOCIYTH Ta MOBEPHEHHS JOKYMEHTIB 3 pPe3yJbTaTOM
HaJlaHHsS aJMIHICTPATUBHOI TOCIYTH 3IMCHIOETHCS BIANOBIAHO 10 PerimameHty
By «LleHTp HamaHHS aaMiHICTPATUBHHUX IMOCIYT BUISiBCBKOT MICBKOT pajau 3
ypaxyBaHHSM 0COOJTUBOCTEHN, BCTAHOBICHHUX UM [lopsiakom.

2.13. YV  BuzHaueHWil  3aKOHOJABCTBOM JUIA  HAJaHHS  IIEBHOI
aJIMIHICTPATHUBHOI TIOCIYTHM TEPMIH Ta y CIOCIO, BUOpaHMA Cy0’ €KTOM 3BEPHEHHS
npu oOopMIICHH] 3asBH, aJIMIHICTPATOP TOBIAOMIISLE CyO’€KTa 3BEPHEHHS I0JI0
pe3ynbTaTy HaJaHHS A MIHICTPATUBHOI TOCIYTH Ta BHIA€/HAJICUIIAE PE3YyJbTAT
HaJaHHS aAMIHICTPATUBHOI MOCTYTH.

I11. BizmoBigaabHicTh

3.1. AnaMiHicTpaTtopu, BOJINA CIy>KOOBOr0 aBTOMOOUIS, MPEICTaBHUK
cy0’ekTa HaJaHHS aJMIHICTPATUBHOI MOCIYrd abo ocola, sika CYNpPOBOIXKYE
aJMIHICTpaTopa, HECYTh IOPUAWYHY BIAMOBIAAIBHICT 32  PO3TOJIOIICHHS
NEPCOHANBHUX JaHUX 0Ci0 Ta cy0’€KTIB 3BepHEHb Ta 1HIIOI iH(popMallii, 1o cTana
iM BiOMa MiJl YaC BUKOHAHHS MMOBHOBAXKEHb IIOJI0 peastizallii MOJIOKEHb I[hOTO
[lopsaaxy.

3.2. AnMiHICTpaTOpH HECYTh MEPCOHAIbHY BiIMOBIAAIBHICTD 32 MOPYIICHHS
nyHKTY 2.7. uporo [lopsaky.



CHCHiaHLHOFO ABTOMAaTHU30BaHOTI'O

3.3. AaMiHICTpaTOpU HECYTh MEPCOHATIBHY BiAMOBIAANBHICTS 32 00IaIHAHHS

KOMILJICKCY

«MOOIJIbHUIA KEUCH

mJa yac

BUI3HOTO NPHIOMY, 3a0e3MeUyI0Th 30CpEKCHHS IMEHHOT TIEYaTKU Ta 3aXHIIECHOTO
HOCIA KJTF0Y0BO1 iH(opMaIrii.
3.4. Jlii Ta pimeHHs aaMiHICTpaTopa IMOJ0 peajizallii MOJIOXKEHb I[bOTO
[Topsinky MOXYTh OyTH OCKapKeHi y BCTAHOBJICHOMY 3aKOHOaBCTBOM ITOPSIJIKY.

KYPHAJI
npuiiomy-nepeaayi «MoOLIbHOrO Kelicy» NpH 31iliCHEHHI BUI31iB B paMKax
oprasizauii po00TH epecyBHOI0 Bill/IaJIeHOro po60o4oro Micus agmiHicrpaTopa
Bipainy «llenTp HaganHs aagMiHicTpaTHBHUX MoCayr binsgiBcbkoi MicbKkoi paan

Honatok 1 mo
[Topsanky

Ne 3/ JHara Yac Micue Kommnekrami | [pisBume, im'st, | Iligmue | [pizeumme, | Iligmuc
1§ NpUHAOMY | IPUIOMY | BHI3HOTO | ST MOOLIEHOTO mo 0aTbKkOBi  jocoOu,sKa | iM's, o | ocoOwu, sKa
-Tiepenadi | -fiepeaadi | npuiiomy Kelicy ocobu, sika Bugana/ | OaTBKOBI | MpHitHsIA
(ma3Ba BUaJIa/TIOBEPHYI [TOBEPHYH | 0COOH, sIKa | MOOLIEHU
HACEJIEHOT a MOOUTEHMH KeHc a HmpuiiHsIa 1 kelc
0 MYHKTY) MOOUTBHN | MOOUTEHH
I kelc 1 kel
1 2 3 4 5 6 7 8 9




JlogaTok 2 110
[Topsanky

3ASBA
HA OTPUMAHHS A/[IMIHICTPATUBHOI MOCJIYTIH i3 3aCTOCYBAHHAM CIENiaJIbHOI0
ABTOMATHU30BAHOT0 KOMILIEKCY «MOOIIbHMH Keic»

IIpomy Hamaru “ ” 20 p.3 o
(mara) (3 SIKOI 10 SIKY TOAMHY)
aJIMIHICTPaTUBHY
HOCTTYTY
3a
aJIpecoro:

(ToBHA asipeca, KOJI BXITHUX JIBEpei)
CKOPHUCTABIINCH MOKJIMBICTIO OTPUMAaHHS aJIMIHICTPATUBHOI MOCIIYTH 13
3aCTOCYBaHHSM CIICIIaJIbHOTO aBTOMaTHU30BAHOTO KOMIUIEKCY «MOOUTbHUIN KEHC»,



OCKUIbKH
rp.

(IT.I.B., naTa HapomkeHHS (Cy0'€KTa 3BEpHEHHS))
CaMOCTIHHO HE TIePECyBAETHCS 3
IPUYHHH

JlonaTku:
KOITisl JOKYMEHTA, 1110 TTOCBIIUy€E 0c00y Cy0’€KTa - 3BEpHEHHS,

KOITis TOKyMEHTA, 110 MiATBEPDKYE KaTeropito ocid, mependadenux m.1.5. [Topsaaky.
« » 20 p.

(mata) (migmuc) (npi3BuIe,
iHimianm)
JIOKYMEHTH MPUHHATI « » 20 p.
AnMiHicTpaTOp:
(miamnuc, neyaTka) (npi3BuILE,
1HIITIaJTH)
IHIPUMITKHU:

Bionogiono 0o cm.11 3axony Ykpainu «Illpo inghopmayiroy, cm.7 3axony Yxpainu «Ilpo 0ocmyn
00 nyoniunoi inghopmayiiy 3a60pouso 6e3 Moei 3200u nepedayy ingopmayii BIOHOCHO MeHe
mpemim ocobam.

(nionuc)
Bionogiono oo cm. 11 3axony Yrpainu «Ilpo 3axucm nepconanvhuux 0aHuxy Haoaio 3200y Ha
00pOOKY ma 8UKOPUCMAHHS MOIX NEPCOHATLHUX OAHUX 05l 30IUCHEHHS NOBHOBANCEHD,
n08 SA3aHUX 13 pO321200M OAHOI 3A8U.

(nionuc)
OsHatiomaerutl ma 30008 ’a3y10Cb nonepeoumu 8cix 0cio, NPUCymHix npu HAOAHHI
AOMIHICMPAmMuBHOI NoCyeu, 3 Mmum, wo nio Yac HAOAHHs AOMIHICMPAMUBHOT NOCY2U i3
3aCMOCY8AHHAM CREYIANbHO20 ABMOMAMU308AH020 KOMNAEKCY « MobinbHull Kelicy npo8ooumvcs
8i0eo ma aydio ¢hikcayis, ma HA0aw HA ye C8010 3200).

(nionuc)

JlogaTok 3 110
[Topsanky

KYPHAJI



00J1iKy HAJJaHHS AAMIHICTPATUBHUX MOCJIYT HA MEPECYBHOMY BiJl/IaJIeHOMY
podouomy Micui agminicTpaTopa Bigainy «lleHTp HajaHHa aAMiHiCTPATUBHUX
nocayr BUIAiBCbKOI MiCbKOI paj i3 32aCTOCYBAHHSAM CIIELiAJIbHOTO

aBTOMATH30BAHOI0 KoMILIeKcY «MoOijibHuI Keic»

Nes/m | Jlara | IlpisBumie, Anpeca Hassa | Baxkana Iligmuc, V3romxkena ITigmuc, Pesynbrar | [Tpumis
MIPUITH iM’s, 1o~ Mmicus aJMiHI | maTaTa | TPI3BHINE | JaTa Ta yac | MPi3BHUIIE HaJaHHS
STTA 0aTbKOBI HaJlaHHS CTpa- Ta iHIIiaau | 00CIayroBy- | Ta iHIIIadW | TMOCIYTH
3asBU cy0’exTa | agMiHicTpa- | TUBHOI | 0Ociyro- | axMiHicTpa- BaHHSA ajMiHicTpa-
Ha 3BEpPHEHHS , TUBHOT 1ociy | ByBaHHS | TOpa, IO TOpa, SIKUH
obcmyr anpeca MOCIIyT! s MIPUITHSAB BUIXaB 1Jid
o- micus 3adBYy Ha 00cIIyTroBy-
BYBaHH 00CIIyroBy- BaHH:
peecTpauii,
s BaHHS
KOHT.Tened
OH
1 2 3 4 5 7 8 9 10 11




Honatok 4 o [opsiaky

AKT
1010 HEMOKJIMBOCTI HAJAHHSA aAMIHICTPATUBHOI MOCJIYTH

AKT IIpO HEMOXJIMBICTh HAJAHHA aIMIHICTPATUBHOI MOCITYTH:

(Hazea aOMiHiCMpamueHoi nociyau)

(nputiom 0OKyMeHmis, No8epHEeHHs OOKYMEHMIE 3 Pe3yIbmamom aOMIHICMpamuHoi nociyeu)

Cy0’€eKTy 3BEpHEHHS:

(I1I5 cy6’exma 36epHeHHs)

3a aapecoro:

[IpuunHa HeHaJaHHS aAMIHICTPATUBHOI MOCTYTH:

Jlata 1 4ac ckJ1alaHHS aKTa:

AKXT CKJIaB:

(I1I5 aominicmpamopa, nionuc)



3 aKTOM O3HAUOMJICHUM:

(nionuc cy6’exma 36epHeHHs)

Hauvansauk Bigniny Oasra CKAJIALIBKA

Kepytounii cnpaBamu
(cexperap) BUKOHABYOTO KOMITETY

binsaiBcekoi Micbkoi pagu Onexcii AH/IPEEB



