BLIISIIBCBKA MICBKA PAJIA
OJECBKOI'O PAMOHY OJECBKOI OBJIACTI

PIIIEHHA
18 xoBTHS 2022 poky M. binsiBka Ne 694-29/VIII

IIpo yTBOpeHHsI epecyBHOI0 BiajieHOro po00o40ro Micius aaMiHicTpaTopa
Bigainy «lleHTp HAagaHHA aAMIHICTPATUBHUX NOCAYT BifiBChKOI MiCbKOI
paamn»

Kepytouuck 3akonamu Ykpainu «lIpo MicuieBe camoBpslyBaHHS B Y KpaiHi»,
«IIpo anMiHICTpaTHBHI MOCIYrW», Ha miactaBl moctaHoB Kabinety MiHicTpiB
VYkpainu Bix 20.02.2013 Ne 118 «IIpo 3aTBepmxxenns [I[puMipHOro noyioXeHHs Ipo
LIEHTP HaJaHHS aJMIHICTpaTUBHUX mociayr» (31 3miHamu), Big 01.08.2013 Ne588
«IIpo 3arBep/keHHsT  [IpuMipHOTO  perjiaMeHTy  ILEHTpY  HaJlaHHS
aJIMIHICTPATUBHUX TOCIYT» (31 3MIHAMH) Ta METOIO 3a0€3MedYeHHsS TOCTYITHOCTI
aJIMIHICTPATHUBHUX TOCIYT ISl MEIIKAHIIIB TEPUTOPIaIbHOI TpoMaau, binsiBchka
MiChKa paja
BUPIHINJIA :

1.YTBOpUTH miepecyBHE BiJAalieHe poOoYe Miclle aJAMIHICTparopa BIIILTY
«lleHTp HalaHHA aAMIHICTPATUBHUX MOCAYT BUISIBCHKOI MICBKOI pagu» THUITY
«MoO6inpHUN aZMIHICTpaTOP» 13 3aCTOCYBaHHSIM CHEI1aJIbHOTO
aBTOMATHU30BaHOTO KOMIUIEKCY «MOOIIbHUMN Keic» Ta opraHizyBaTh HaJIaHHS
4yepe3 HbOTr0 OKPEMHX BU/IIB aIMIHICTPATUBHHUX MOCIIYT.

2. 3arBepautu [lopsimoxk HamaHHS — aaMIHICTPATUBHUX TIOCIYT  Ha
MEepPeCyBHOMY BiJlajieHOMY poOodoMy Micii aaMiHicTparopa Bigaury «llertp
HaJaHHS aJMIHICTPATUBHUX MOCHYT BIIAiBChKOI MICBKOI paju» 13 3aCTOCYBAHHSIM
CHelIaJIbHOTO aBTOMATU30BAHOT0 KOMIUIEKCY «MOOUTBHUN Kecy (10daEThes).

3. Bigniny «lleHTp HagaHHA aaMIHICTPATUBHUX MOCIYT BUISIBCHKOI MICHKOT
pamu» 3IIMCHUTH 3aXOAW IOJ0 OpraHi3aliifHOro 3a0e3nedyeHHsT HaJaHHS
aJIMIHICTPaTUBHUX MOCTYT HA MEPECYBHOMY BiJJlaJieHOMY poOOYOMY MICLIl BIAALTY
«lleHTp HagaHHS aAMIHICTPATHUBHUX TMOCIYr bBINAiBCbKOI MICBKOI paau» 13
3aCTOCYBAaHHSM CIIEI[IaIbHOT0 aBTOMATHU30BaHOTO KOMILIEKCY «MOOUIbHUN KEHc.

4. BcranoButu, mo rpadik poOOTH MEpecyBHOrO BIAAAJIECHOTO POOOYOTO
Mics anMiHicTpatopa Binainty «lleHTp HagaHHS agMIHICTPATUBHUX MOCIYT



binsiBcbkoi MICBKOI pafm» 13 3aCTOCYBaHHSM CIIELIATLHOTO ABTOMAaTH30BAHOTO
KOMILIEKCY «MOOUTBHHI KEWC)» 3aTBEPAKYETHCS BIIMOBIAHUM PO3MOPSIKECHHIM
bingiBCbKOro MiChKOTO T'OJIOBH.

5. Bigminy Oyxrantepchkoro o0JiKy, IJIaHyBaHHS Ta 3BITHOCTI bisiBchKkO1
MICBKOI paaM 3IIMCHUTH 3ax0oAM 13 3a0e3nedeHHs (IHAHCYBaHHS BHJIATKIB Ha
yTpUMaHHs (OIJIaTy TOCIYT) TPaHCIOPTY, HEOOXiAHOTO Ui (YHKI[IOHYBaHHS
MEepPeCyBHOTO  BigAaJieHo pobodoro  wmictsa  Bimminy  «lleHtp  HamawHS
aJIMiHICTPATUBHUX MOCITYT BinsfiBCbKoi MiCHKOT paan».

6. KoHTposib 3a BUKOHAHHSIM DIllIEHHSI TOKJIACTH Ha TMOCTIHHY JEMyTaTChKy
KOMICII0 DBUIAIBCBKOI MICBKOI paaud 3 MHUTaHb PErJIAMEHTY, €THUKH, IJIACHOCTI,
3aKOHHOCTI, MPABOMOPSAKY Ta MIXKHAPOJIHOTO CHIBpOOITHHITBA (roJIoBa KOMicii
Crenanenko OneHa).

Cexperap binsiiBcbKOI MiCbKOI paau JIwgmuia BOPUCEHKO



HonaTok n0 pimeHHs biiaiBcbKo1 MIChKOT pajau
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IMopsinox

HA/JIaHHS AJAMIHICTPATMBHHUX IOCJIYI HAa IMeEPeCyBHOMY BiIJajJeHOMY
pobouomy micui aaminicTparopa Binaiiny «LleHTp HaZaHHA aAMIHICTPAaTHBHUX
nocayr blagiBecbkoi Micbkoi paaw» Ttuny «MoOUIbHMH aaMiHicTpaTop»
i3 3acTOCYBaHHSAM CIEeNiaTbHOI0 ABTOMATH30BAHOI0 KOMILJIEKCY

«Mo0iTbHUH KeHo»

|. 3arajbHi M0JI0KeHHSA

1.1. Tlopsimox HajxaHHA aJAMIHICTPATUBHUX TMOCIAYT Ha MEPECYBHOMY
BIJAJICHOMY poOouoMy Micll aamiHicTparopa Bigauly «lLleHTp HagaHHs
aJMIHICTPaTUBHUX TOCIYTr bBIngiBChbKOi MiICbKOI pagu» Tuny «MoOiabHuN
afgMIHICTpaTop» (Zaji — nepecyBHe (BigaajieHe) pobdoue Micle) 13 3aCTOCYBaHHIM
CHElIaJbHOr0 aBTOMATHU30BAHOIO KOMIUIEKCY «MoOOUIbHUN Kelcy (mam —
[Topsiok) po3po6sieHO 3 METOI0 3a0€3MeUeHHsI JOCTYIMHOCT] Ta MiJBUILICHHS PIBHS
OOCIIyTOBYBaHHSI ~ OKPEMHUX  KaTeropii  MeENIKaHI[B  BuIAiBCbKOT  MICBKOI
TEPUTOPIATBLHOI TPOMAIH IO OTPUMAHHS aAMIHICTPATUBHUX MOCIYT.

1.2. HamanHa agMiHICTpaTHBHUX TOCIYT Ha TEPECYBHOMY (BiJaICHOMY)
poOodYOMy MicCIll 3AIMCHIOETHCS NUISIXOM BHi3[y aJaMIHICTpaTOpa B MeEXax
TepuTopli BUIAIBChKOT MICHKOI TepUTOpiaIbHOI TpoMaau (Jamxi — TeprpomMaja), 3a
MICIIEM TpOKUBaHHS/ TiepeOyBaHHA CyO’ekTa 3BepHEHHs (yaoma, B JIKapHi,
3aKJIaji coIiaabHOiI cepu, ToIIo).

1.3. Jlns nHaymexxHoi opranizailli HagaHHS aJMIHICTPATUBHOI TMOCITYTH Ha
nepecyBHOMY (BigaieHOMY) POOOYOMY MiCIli BHKOPHUCTOBYETHCS CIEI[iaIbHHUN
aBTOMATU30BaHUN KOMIUIEKC «MOOUIbHMI KeWcy», AKUH OCHAIIEHUH HOYTOYKOM,
NPUHTEPOM,  CKaHEpoM, 34WTyBaueM ID-kapT, MOOUIBHUM  MOJEMOM,
B1JIEOPEECTPATOPOM TOLIO.

[Tpuitom-niepenaya CHELIAJILHOTO oOyagHaHHS aJMIHICTpaTOpaMu
peectpyethesi B «OKypHani npuilomy-nepeiadi MOOIILHOTO KeHCy Mpu 3A1HCHEHHI
BUI3/IB B paMKax OpraHizarii poOOTH MepecyBHOTO BiJJAJICHOTO pOOOYOTO MiCIls
aaMmiHicTpartopa Binainy «lleHTp HamaHHS aAMIHICTPATUBHUX MOCITYT BiAiBChKOT
MICBKO1 paju» 3a GOopMOI0 3T1IHO 13 1oaatkoM 1 a0 1koro [opsnky.

1.4. AnmiHicTpaTop 3a0e3leuye Oprafizaiilo HaJaHHS aJMiHICTPATUBHOI
MOCIYTH Ha TiepecyBHOMY (BijjalieHOMy) poOOYOMy MICIli B CTPOKH,
BCTAHOBJICHHI YMHHUM 3aKOHOJABCTBOM Y KpaiHHU.



1.5. IlpaBoM Ha OTpuUMaHHS AAMIHICTPATUBHUX IOCIYTI Ha BiJAAJICHOMY
pobouoMy MicIi BiAMOBIAHO J0 1HOro ITopsaKky MOXKYTh CKOPUCTATUCh CYO’ €KTH
3BEpPHEHHS 3 KaTeropii:

- 0ci0, sx1 gocsariu 80-piuHOro BIKY;

- oci0 3 iHBaiaHICTIO | Tpymy;

- 0ci0, 1110 3a CTaHOM 3JI0POB’sl HE 37]aTHI CAMOCTIMHO MEepeCcyBaTUCh, Y T.4.
nepeOyBalOTh Ha CTalllOHAPHOMY JIIKYBaHHI Y KOMYHAJIbHUX MEJAMYHUX 3aKjaaax
MicTa.

HanexHicte cy0’exkTa 3BepHEHHS 10 WIEHIB (MemKkaHIiB) binsgiBcbkoi
MICBKOI TEpUTOPIaNIbHOI TPOMAH, BU3SHAUAETHCS WOTO MICIIEM peecTpallii 3riAHO
NacropTy TpOMaJisHUHA YKpaiHH Ta 1HIIMX JOKYMEHTIB, 1110 TOCBITYYIOTH 0CO0Y.

Bik cy0’exTta 3BEepHEHHs BH3HAUAETHCS 3a JAHUMU JIOKYMEHTa, IIIO
MOCBiIuye 0co0y cy0’€KTa 3BE€pHEHHS (IacmopTa rpoMasiHiHa YKpaiHH Ta 1HIIHUX
nepeadayeHuX JIII0UYUM 3aKOHOIABCTBOM).

Cran 310poB’st cy0’€KTa 3BEpHEHHS, 10 BHU3HAYA€ MOTO HAJEKHICTH [0
KaTeropiit oci0, Ha SIKUX MOIIUPIOETHCS HAJaHHS MOCIYT 3rigHO 1boro llopsaky,
MTBEPKYETHCS OJTHUM 3 HACTYITHUX JOKYMEHTIB:

- MOCBIAYCHHAM 1HBadiga 1 rpymm,

- JIOBIIKOIO MEIMKO-COIIIaJIbHOT EKCIEPTHOI KOMICIi Tpo HAasIBHICTb
1HBaNHOCTI 1 Tpymwy,

- BHUIIMCKOIO 3 1ICTOpii XBOpPOOM amOyJaTOPHOTO XBOPOro abo KOII€r
BIJIOBIJIHOT 1H(pOpMAILl 3 MEAMYHOI KapTKU aMOyJaTOPHOro (CTalllOHAPHOTO)
XBOPOTO,

- JIOBLIKOIO CIMEMHOTO JiKkaps a00 BHCHOBKOM MEIUKO-COIIaIbHOT
eKCIepTHOI KoMicli (IHIMBIAyaJdbHOIO MporpamMoro pealOuliTauii iHBadiAa) MpPO
HEOOX1IHICTh XBOPOTO B MOCTIMHOMY CTOPOHHBOMY JIOIJISIII Ta HE3JATHOCTI JI0
caM000CITyroByBaHHS (Ma€ OOMEXEHHS KUTTEAISUIBHOCTI B YACTUHI TIEPECYBaHHS).

1.6. Tlepenik agmMiHICTpaTUBHUX TOCIYT, IO HAJAIOTHCS HA MEPECYBHOMY
BIJITAJICHOMY pOOOYOMY MICIIl aJIMIHICTpaTOpa BIAMOBIAAE MEPENIKY MOCTYT, SIKi
3rigHO pimieHHsT BingiBChkoi MICBKOT pajau HaAarOThCA dYepe3 BiIAUT (IIEHTP)
HaJaHHS aJIMIHICTPAaTUBHUX TOCIYT BUISIBCHKOI MICBKOT pajiv, 3a BHUKIIOYECHHSIM
MOCJIYT 1010 OOPMIICHHS O10METPUYHUX IOKYMEHTIB.

1.7. CrsrHeHHs MOAATKOBOI TJIAaTH 3a HAJIaHHS TOCITYT Ha BIAJATICHOMY
po60oUOMY MICII1 HE IOMYCKAEThCH.

I1. IlopsiiOK 3aMOBJICHHSI TA HAAAHHSA AAMIHICTPATUBHUX MOCJYT HA
BiagajieHoMy podo4omy Micui agMiHicTpaTopa i3 3aCTOCYBAHHAM
CIeHiaJIbHOr0 KoMILIeKey «MoOiIbHUM Kere»

2.1. lnsa oTpuMaHHS aIMIHICTPATUBHUX MOCIYr CYO’€KT 3BEpHEHHS abo
ocoba — 3asgBHUK, WO TMpPEACTaBls€ i1HTepecH CyO’ekTa 3BepHEHHS (poaud,
coLaTbHUI POOITHHK, CYCIJl, TOIIO), 3BEPTAETHCS y 3pYUHHUI AJI1 HHOTO CIOCIO 110
Binminy «lleHTp HamaHHA agMiHICTpATUBHUX TOCTYr BUISTBChKOI MiChKOI pamu
(mami — LlenTp) 3rimHo 13 rpadikoM Horo poOoTH.

2.2. Anminictparop LeHTpy, sikuii 311HCHIOE TIPUHOM:



- 3’4COBY€ BU/JI 3/IMIHICTPATUBHOI MOCIIYTH, IKOT HOTpeOye cy0’ €KT 3BE€pHEHHS;
- TIepeBips€ HAJICKHICTh CY0’€KTa 3BEpHEHHS 10 KaTeropii ocio,
nepeadayeHux myHkToM 1.5. uporo [opsnky;

- HaJae KOHCYJIbTallll0o Ta/abo TepeBipsS€e HASIBHICTh BHU3HAYEHOTO
3aKOHOJJABCTBOM TIOBHOTO TIEPENIKYy HEOOXITHUX JUIsl OJEpXkaHHS CyO0'€KTOM
3BEpHEHHSI IEBHOT aIMIHICTPATUBHOI MOCIYTH JOKYMEHTIB.

2.3. Anminictparop lleHTpy BiIMOBISE€ y NPUNHATTI 3asgBM Ha HaJaHHS
MOCITYT Ha BiJIaJIEHOMY pOOOUOMY MICIII y BUIMAIKAX:

- cy0’eKT 3BEpHEHHS HE BIIHOCHTBCS 10 TMEpeNiKy Kareropiii ocio,
BU3HA4YECHUX IMyHKTOM 1.5. nporo Ilopsaxy;

- 0co0a-3agBHHUK 3BEPHYJIACh 11010 OTPUMAHHS aIMIHICTPATUBHUX MOCTYT,
AKUX HEMae B TMEpeiikKy aJMIHICTPaTUBHMX MOCIYr, 1IN0 HAaJal0ThCs Ha
MEePECyBHOMY BiIJIaJICHOMY POOOYOMY MICIIl aIMIHICTPaTOpPa;

- ajpeca Miclsl (paKTUYHOTO nepeOyBaHHs Cy0’€KTa 3BE€pHEHHS 3HAXOIUTHCS
3a MeKaMH TepuTopii BiIsiBChbKOT MIChKOI TEPUTOPIATIBLHOT TPOMAJIH;

- BiACYTHIH a00 HEMOBHMH mMakeT JOKYMEHTIB IS  HaJaHHS
aJIMIHICTPATUBHOI MOCIYTH y CY0’€KTa 3BEPHEHHS.

Ilin wac 3npiiicHEeHHS TMPUWOMY aJMIHICTpATOp 3000B’sA3aHUN HaJATH
3asiBHUKY BHUYEpPIIHY KOHCYJIbTALII0 IIOAO TMOPSAAKY Ta YMOB OJIEp>KaHHSA
aJIMIHICTPATUBHOI MOCTYTH.

2.4. YV BuUmNaaky BIANOBIAHOCTI Cy0’€KTa 3BEpHEHHs KaTeropisiMm ocid, Ha
AKUX TOoWUproeThes it nyHkty 1.5. Tlopsanky, BiANOBIAHOCTI  BHUAY
aJIMIHICTPATHUBHOI MOCIYTH, IO HAJAIOThCS HA BiAJAJIEHOMY poOOYOMY Micli
aJMiHICTpaTopa, Ta 3a HAsBHOCTI y 3asBHUKA IOBHOTO MEPENIKYy HEOOXITHUX
JTOKYMEHTIB aamiHicTpaTop LleHTpy:

- hopMye 3asiBy Ha OTPUMaHHS a/IMIHICTPATUBHOI MOCIYTH HAa MEPECYBHOMY
BiJITAJICHOMY POOOYOMY MICIII 13 3aCTOCYBAHHSM CIEIIaIbHOTO aBTOMATH30BaHOTO
KoMIiekcy «MoOuTbHMI Keic» 3a (opMOro 3riHO 13 JO0AAaTKOM 2 J0 IhOTO
[Topsinky, 13 BIAMITKOIO TPO MOTO/KEHHS Ha MPOBEJICHHS BiJIeO Ta ayaio ¢ikcari
HaJIlaHHs aIMIHICTPATUBHOI IOCITYTH, SKa 3aCBIAYYETHCS IMAMKCOM 3asBHUKA. [0
3asBM JOJAIOTHCS KOIMIi: TOKyMEHTa, 10 MOCBIIUYyE 0c00y cy0’€KTa 3BEpHEHHS, Ta
JIOKyMEHTa, M0 MIATBEP/KYE KaTeropiro oci0, mepeabaueHux myHKTOM 1.5
[Mopsinky. VY pasi, sSKimo 3asBa Ha OOCIyroByBaHHs Oyjia MojaHa 3aco0aMu
TEJIEKOMYHIKAIIITHOTO 3B'SI3KYy, BOHA MIAMUCYETHCS 3asIBHUKOM O€3MOCepeaHbO i1
yac BI3UTY 0 HbOro aamiHicTpatopa [IHAIL;

- BU3HAUYA€/MOTOKY€e AaTy Ta dYac BI3UTY aJMIHICTpaTtopa 10 cy0’€kTa
3BEpHEHHS 32 BU3HAYCHOIO Y 3as1Bi apecoro;

- (Qikcye maTy Ta 4ac BUI3y A0 CyO’€KTa 3BEpPHEHHS 3a JIONOMOIOIO
Kypunany o0Oniky HagaHHA aJMIHICTPATUBHMX TMOCIYI Ha NEPECYBHOMY
BiTalICHOMY poOodoMy Micii aaMiHictparopa lLleHTpy 13 3acTocyBaHHSIM
CHELaJIbHOTO aBTOMAaTHU30BaHOTO KOMILIEKCY «MoOinbHui keiic» (mamni - XKypuain)
3a (hopmoro 3rigHO 13 JogaTkoM 3 1o 1poro [lopsaky.

2.5. Y Bu3HayeHi miJ yac MpuUHOMY 3asBU JAaTU Ta 4acy (13 ypaxyBaHHSIM
yacy Ha JOpOTY) aJAMIHICTPAaTOp, IO BHU3HAYAETHCS 3a PIMICHHSIM KEpIBHHUKA
LlenTpy, BUI3AUTH 3a BKa3aHOIO aapecoro a0 cyO’ekrta 3BepHeHHs. [lomepenHbo



aJMIHICTPATOp 3B’SA3y€THCS 3 0CO00I0-3aBHUKOM a00 Cy0’€KTOM 3BEpHEHHS
3acobamu TeneOHHOTO 3B’S3Ky I TOMEpPEHKEHHS CBOro BI3UTY. Y pasi
HEOOXIJTHOCTI 10 BHi3/y 3a BKa3aHOIO aJpecoro 10 Cy0’€KkTa 3BEpPHEHHS pa3oM 3
aAMIHICTPAaTOPOM MOXe OyTH 3alydeHUH TMpPEICTaBHUK Cy0’€KTa HaJlaHHS
aJMIHICTPATUBHOT TTOCIYTH.

2.6. Bwuiznm anminicTparopa Ha BKazaHy Yy 3asBl ajpecy 10 cyO’ekTa
3BEpPHEHHS 3JIIMCHIOETHCS Ha CIIYKOOBOMY aBTOMOOWUI BiIsiBCbKO1 MICBKOI pajiw,
a00 IHIIOMY TPAaHCIIOPTHOMY 3ac00i1, KU 3ayda€eThCs HA IMiJACTaBl BiIMOBITHUX
JIOTOBIPHUX BIJTHOCHH.

VYci aii, moB’s3aHi 13 BUKOHAHHSM aJMIHICTPATOPOM CBOIX TMOCaJOBHX
OOOB’SI3KIB 3a aJPECcOl0 MICIS MPOKUBAHHA/TIEpeOyBaHHS Cy0’€KTa 3BEPHEHHS
3IIACHIOIOTHCSI Y MPUCYTHOCTI BOZISL CIIy’KOOBOro aBTOMOO1IA ab0 1HIIOI 0coOwu,
sKa 3a pIIICHHSIM KepiBHMKA LleHTpy abo 3a pillleHHSM KEpiBHHKA OpraHy, IO
ytBopuB lleHTp, cymnpoBomKye ammiHicTparopa. Takoro oco0o, B TOMY YHCIHI,
MoOske OyTH modinencbkuit odirep binsiBcbkoi MiChKOT TpoMau.

2.7. Ilin yac BUKOHAHHS aJIMIHICTPATOPOM CBOIX IOCAJ0BUX 00OB’S3KIB Ha
nepecyBHOMy  (BijajeHOMY)  poOOdYoMy  MiCIli 33  aapecor  Micis
POKMBaHHs/epeOyBaHHS Cy0’€KTa 3BEPHEHHSI TMPOBOJIUTHCA BIEO Ta aysIio
dikcariis 3a JOMOMOTOI0 BIATOBITHUX TEXHIYHUX 3ac00iB. [Ipo mpoBeneHHs Bijco
Ta aynio ¢ikcaili BUKOHaHHS aJMIHICTPATOPOM CBOiX IMOCAJ0BHX OOOB’S3KIB 3a
aJpecor0 MicClsl MPOoXKUBaHHs/TIepeOyBaHHS Cy0’€KTa 3BEpHEHHSI B 00OB’I3KOBOMY
MOPSJIKY MOBITOMIISIETBCSI 0CO0a-3asBHUK Ta CY0’€KT 3BEpPHEHHS.

Bizneo Ta aynio 3anucu (Bizieo Ta ayaio gaiiin) BUKOHaAHHS aAMIHICTPaTOpOM
CBOIX MMOCAJ0BUX 0OOB’S3KIB HA BiJJIaJIEHOMY POOOYOMY MICIl 32 aAPECOI0 MICLS
POKMBaHHs/epeOyBaHHs Cy0’ €KTa 3BEPHEHHS 30€piratoThCsi Ha MEPCOHAIBHOMY
KOMIT'I0Tepl KepiBHHMKaA LIeHTpy B OkpeMoMy apxiBi 3 OOMEXKEHHUM JOCTYIIOM
MPOTATOM TPHOX MICSIIIB 3 JAHS HAJaHHS MOCIYTH, Ta MOXYTh OyTH BUKOPHUCTaH1
BUKJIFOYHO 3a PINIEHHSM MICHKOTO TOJIOBM Ta KepiBHHMKA LleHTpy sl OIiHKH
BUKOHAHHS aJMIHICTPATOPOM CBOiX IOCAA0BUX O0OB’S3KiB, a00 Il 3’sICyBaHHS
00CTaBHH Yy BHUMAJKy HAJXO/KCHHSI CKapru Bij] Cy0’€KTa 3BEpHEHHS YU OCOOU-
3asiBHUKA.

PosnoBcromkeHHsT TakuxX BiA€O Ta ay/aio 3amucCiB, HAJaHHSA iX TPETIM
ocobam, 3a BUKJIIOYEHHSM MPABOOXOPOHHUX OPTaHiB y BCTAHOBJICHOMY 3aKOHOM
MOPSIKY, HE AOMYCKAETHCS.

2.8. IlpuOyBmIM 3a BU3HAYEHOIO aJPECOI0, AIMIHICTPATOpP BCTAHOBIIIOE
oco0y cy0’ekTa 3BEpHEHHs 3a JaHUMU mnacnopta (1HIIOTO JOKYMEHTa, IO
NOCBIUYy€e 0cOo0y), HaJEXKHICTh CyO’€KTa 3BEpHEHHS JO Kareropii ocio,
BU3HAauCHUX B MyHKTI 1.5 mporo [lopsaky, Ta 401aTKOBO NEpEBIps€ HASIBHICThH Ta
KOMIUICKTHICTh HEOOX1THUX JJISl HAJJaHHS aJIMIHICTPATUBHOI MOCIYTH JOKYMEHTIB.

2.9. 3a yMOBU HasIBHOCT1 HEOOX1THOTO MEPENTIKY JOKYMEHTIB aIMiHICTPATOP
3abe3neuye (popMyBaHHS Ta PEECTPAIIO 3asBU NPO HAMAHHS AIMIHICTPATUBHOI
MOCIYTH, SIKa 3acCBIAYYETHCA OCOOMCTHUM MIAMUCOM CyO’€KTa 3BEpHEHHs, Ta
dbopMyBaHHS aIMIHICTPATUBHOI CIpaBU BIAMOBIAHO 10 Permamenty poboTu

LenTpy.



2.10. Y Bumagky BCTaHOBJIEHHS (PaKTy BiICYTHOCTI OJHOTO YM KIIBKOX
JIOKYMEHTIB, HEOOXIJHUX IS OTPUMaHHS aJIMIHICTPAaTUBHOI IOCIYTH, Ta/abo
OYEBHUHY TTOMUJIKOBICTh, HETOYHICTh UM HEMOBHOTY BIJIOMOCTEM, aJMiHICTPATOP
Haja€e Cy0’€KTy 3BEpPHEHHS BHUEPIHY KOHCYJBTAIIO IOA0 MOPSAKY Ta yMOB
OJICpKaHHs aJMIHICTPATUBHOI MOCIYTH Ta HEOOX1HOCTI MOBTOPHOT'O 3BEPHECHHS
0CcOOM-3asBHMKA, 1110 MPEJCTaBisie oro iHTepecu, Mo LleHTpy micis ycyHEHHs
HEJIOIKIB.

[Ipu peectpamii BXiAHOTO TaKeTy 3 HEIOJIKAMH CYO €KT 3BEpHEHHS
OJTHOYACHO  TIOMEPEKAEThCSI  MPO  WMOBIPHICTH  BIIMOBM Yy  HaJaHHI
aJIMIHICTPATHBHOI MOCTYTH.

2.11. Anminictpatop LlenTpy He 3aiiiCHIOE HaJaHHS aaMIHICTPATUBHUX
MOCIIyI Ta/ab0 CKIaga€e aKkT NP0 HEMOXIIMBICTh HAJaHHA TaKUX MOCIYT, 3a
dbopmoto 3riiHo 13 fojaaTtkom 4 1o 1poro [opsaky y Bumaakax:

- Ccy0’eKT 3BEpHEHHS BIJICYTHIM 3a MICIIEM CBOrO IPOKMBAHHS/
nepeOyBaHHsI, 3a3HaYEHUM Y 3as1B1, Y BU3BHAUCHI JIaTy Ta 4ac;

- CyO0’€KT 3BEpHEHHS HE MOXE IMpeJ sIBUTH OPUTIHAIU JIOKYMEHTIB, IO
3aCBIAUYIOTh HOTO 0CO0Y Ta HAJEXKHICTh JI0 KaTeropii oci0, BU3HAYEHHUX B IMYHKTI
1.5. uporo Ilopsinky, Ta/ a00 y HBOTO BiICYTHI JOKYMEHTH HEOOX1H1 JIsl HAAaHHS
aJIMIHICTPATUBHOI TMOCIYTHM y TMOBHOMY O0OCS31, Yy TOMY YHCII KBHUTAHIIS TPO
CIUlaTy  aJMIHICTpaTUBHOro 300py (SIKOI0O Taka oOruiara TnependadeHa
3aKOHOJIaBCTBOM );

- Cy0’€KT 3BEpHEHHS HE HaJlaB MHUCHMOBOTO IOTO/DKCHHS HA MPOBEACHHS
aynio Ta Bigeo (ikcamii M Yac TOAAHHS JOKYMEHTIB Ha OTpPUMAaHHS
aJIMIHICTPATUBHOI MMOCTYTH;

- HasBHOCTI SIBHUX O3HAK TOro, M0 CYO’€KT 3BEPHEHHS HE 3JaTeH
YCBIIOMJIIOBATH 3HAYEHHS CBOiX M1k Ta (a00) KepyBaTu HUMHU, Y TOMY YHCII
SIBHUX O3HAK CIT’STHIHHSI.

2.12. TlpuitHsaTTs Big cy0’€KkTa 3BEpHEHHS 3asBUM Ta 1HIINX JTIOKYMEHTIB,
HEOOXITHUX ISl HaJJaHHS aJMIHICTpaTUBHUX IMOCIYT, iX OINpAaIfOBaHHS Cy0’ €KTOM
HaJaHHS aJAMIHICTPATUBHOI MOCIYTd Ta TMOBEPHEHHS JOKYMEHTIB 3 PE3yJbTaTOM
HaJaHHS AJMIHICTPATHUBHOI TMOCTYTH 3MIMCHIOETHCS BIAMOBITHO 10 PermameHty
Bininy «lleHTp HamaHHS aaMIHICTPATUBHHUX MOCTYT BuAiBChKOi MICBKOI paau 3
ypaxyBaHHSAM O0COOJTMBOCTEHN, BCTAaHOBICHHX 1M [lopsiakom.

2.13. Y  Bu3HaueHWl  3aKOHOJABCTBOM JJId  HaJaHHSI  IIE€BHOI
aJIMIHICTPATUBHOI TIOCIYTHW TEPMIH Ta y CIOCIO, BUOpaHMl CyO’€KTOM 3BEpHEHHS
npu opOpMIIEHHI 3asBH, aIMIHICTPATOp MOBIAOMIIIE CyO’€KTa 3BEPHEHHS II0JI0
pe3yibTaTy HaJaHHS aIMIiHICTPATUBHOI IOCIYTHM Ta BUIA€/HAJCHIIAE€ PE3YJIBTAT
HaJaHHS aAMIHICTPaTUBHOI MOCITYTH.

I11. BiznoBigajJbHicTH

3.1. ApmiHicTpaTopu, BOJIN CIyKOOBOro aBTOMOOLISA, TPEACTaBHUK
cy0’eKTa HaJaHHA AaIMIHICTPaTHBHOI MOCIyrm abo ocoba, Sika CYMPOBOIKYE
aZMiHICTpaTopa, HECYTh IOPUIUYHY BIANOBIJAIBHICTh 32  PO3TOJIOLICHHS
NEPCOHANBHUX JaHUX 0ci0 Ta cy0’€KTIB 3BepHEHb Ta 1HIIOI iHGOopMallii, 1110 cTana



iM BiOMa MiJl YaC BUKOHAHHS MMOBHOBAXKEHb IIOJI0 peasti3allii MOJIOKEHb I[hOTO
[Topsaky.

3.2. AIMIHICTpAaTOPH HECYTh MEPCOHAIBHY BIJMOBIIAIBHICTD 3a MOPYIICHHS
nyHKTy 2.7. uporo Ilopsanaky.

3.3. AaMiHICTpaTOpU HECYTh MMEPCOHANIBHY BiAMOBIIAIBHICTh 32 00J1aITHAHHS
CHEIlaJIbHOTO aBTOMATHU30BaHOTO KOMILIEKCy «MOoOOUIbHMI Keic» miag  dYac
BUI3HOTO MpHiloMy, 3a0€3MeuyoTh 30€pEKEeHHSI IMEHHOT NIEYaTKU Ta 3aXUIIEHOTO
HOCIS KITF0UOBO1 iHpOopMartii.

3.4. Jlii Ta pimeHHS aaMiHICTpaTOpa IMOAO peajizaiii MOJIOKEHb I[HOTO
[Topsinky MOXyTh OyTH OCKap>KeHI Y BCTAHOBJICHOMY 3aKOHOIaBCTBOM TTOPSIIIKY.



Honartok 1 1o
[Topsanky

KYPHAJI
npuiiomy-nepeaavi «MoOiIbHOT0 Keiicy» npu 31iliCHeHHi BUi31iB B paMKax
oprasizauii po00TH mepecyBHOro BilIaJIeHOr0 po004Y0ro Micus aaMiHicrparopa
Biminy «llenTp HagaHHs aaAMiHICTPATUBHUX MOCaAYT BilsiBChbKOI MicbKol paan

pizBume, imM's, | [ligmuc | IpizBume, | Iligmuc

Ne 3/ Jara Yac Micue Komrmekrarii

1§ NpUHAOMY | IPUOMY | BHI3HOTO | s MOOLIEHOTO mo 0aTebkOBi  jocoOm,saKa | iM's, o | ocoOu, sKa
-Tiepenadi | -tiepenadi | npuiiomy Kelicy ocobu, sKa Bugana/ | OaThKOBI | HpwitHsIA
(ma3Ba BHaJIa/TIOBEPHYI [TOBEPHYH | 0COOH, SIKa | MOOLITEHI

HACEJIEHOT a MOOLUTBHUI Kelic a HpUiHsIa 1 kelic

0 IIYHKTY) MOOLTBHU | MOOITEHU
1 KeHc 1 KeHc
6 7 8 9




Jlomatok 2 110
[Topsanky

3ASIBA
HA OTPUMAHHS aJIMIHICTPATUBHOI NMOCJIYTH i3 32CTOCYBAHHAM CIENiaJIbHOT0
aBTOMATHU30BAHOT0 KoMILJIeKkcY «MoOiJIbHMH Keiic»

[Tpomry Hamatu ” 20 p.3 o
(mara) (3 SIKOI 110 SIKY TOAUHY)
aJIMIHICTPATUBHY
HOCITyTY
3a
asipecoro:

(moBHa azpeca, KOJ BXITHUX JIBEpei)
CKOPHUCTABIIMCH MOXKJIMBICTIO OTPUMAaHHS aJIMIHICTPATUBHOI MOCIIYTH 13
3aCTOCYBaHHSM CIEI1aIbHOTO aBTOMATU30BAHOTO KOMILIEKCY «MOOIThHUMN KEHey,
OCKLJIBKH

Tp.

(TLL.B., nata HapopkeHHs (Cy0'eKTa 3BEpHEHHS))
CaMOCTIHHO HE TIePECYBAETHCS 3
PUYHHHA

JlonaTku:
KOIIis TOKyMEHTA, 10 MOCBIIYYy€E 0cO0y Cy0’€KTa - 3BEpHEHHS;

KOIIis JOKyMEHTA, 110 MiATBEPKYE KaTeropito ocio, nepeadavenux m.1.5. [lopsaky.
« » 20 p.

(mata) (migmuc) (pi3BHILE,
iHITIiaTHN)
JIOKyMEHTH MPUNHSATI « » 20 p.
AnMiHiCTpaTop:
(miamwuc, meyaTka) (pi3BHIIIE,
1HIII1aJTH)

IIPUMITKH:



Bionosiono oo cm.11 3axony Yrpainu «Ilpo inghopmayiion, cm.7 3axony Yrpainu «Ilpo oocmyn
00 nyoniunoi inghopmayiiy 3a60pouso 6e3 Moei 300u nepedayy in@opmayii BIOHOCHO MeHe
mpemim ocobam.

(nionuc)
Bionosiono oo cm. 11 3axony Yxpainu «IIpo 3axucm nepcoHanbHux OaHuxy» Haoaio 3200 Ha
00pOOKY ma BUKOPUCMAHHS MOIX NEPCOHATLHUX OAHUX 015l 30IUCHEHHS NOBHOBANCEHD,
N0 A3aHUX 13 PO321A00M OAHOI 3AA6U.

(nionuc)
OsHatiomaenuti ma 30008 ’a3y10Cb nonepeoumu 8Cix 0cio, NPUCymHix npu HAOAHHI
AOMIHICMPAmMuHOi NOCIyeU, 3 MUM, WO Ni0 YAC HAOAHHS AOMIHICMPAMUSHOI nOCIy2u i3
3aCmMOoCy8aHHAM CREYIAIbHO20 A8MOMAMU308aH020 KoMnaeKcy « MobinbHuil Keticy npo8ooumucs
8ideo ma ayoio @ixcayis, ma Hadaw Ha ye c80i0 3200).

(nionuc)



KYPHAJI
00J1iKy HAJaHHS AAMIHICTPATUBHHUX MOCJIYT HA MEPECYBHOMY Bil/IaJIeHOMY
podouomy Micui agminicTpaTopa Bigainy «lleHTp HajaHHA aAMiHiCTPATHBHUX

Jlomatok 3 110

[Topsanky

nocayr BUIAiBCbKOI MiCbKOI paJH i3 32aCTOCYBAHHSAM CIIEHiAJIbHOTO

ABTOMATH30BAHOI0 KoMILIeKcY «MoOijibHUI Keiic»

Nez/m | Hara | Ilpi3Buiie, Anpeca Hassa | Baxkana ITigmwc, V3romkena Tligmuc, Pesynerar | [IpumiTka
MIpUIiH iM’d, mo- Micis aJMiHI | JaTa Ta | TPI3BHINE | JaTa Ta yac | MpPi3BHUILE HaJaHHSA
ATTS 0aTbKOBI Ha/laHHA cTpa- Ta iHiIianyu | 00CIyroBy- | Ta iHIiIianM | TOCIYTH
3a8BU cy0’ekTa | aaMiHicTpa- | TUBHOI | 00Ciyro- | anqMiHicTpa- BaHH: ajMiHicTpa-
Ha 3BEPHEHHS , TUBHOI IIOCIIy | ByBaHHA | TOpa, IO TOpA, KUK
obciyr azgpeca MOCIIyT! ™ MPUHHAB BHiXaB JJIs
o- MicIs 3asBY Ha 00CyroBy-
BYBaHH o0cIyroBy- BaHH:A
peectpaitii,
i BaHHS
KOHT.Tened
OH
1 2 3 4 5 7 8 9 10 11




Honatok 4 o Iopsiaxy

AKT
1010 HEMOKJIMBOCTI HAJTAHHS AIMIHICTPATUBHOI MOCJIYTH

AKT IIpO HEMOXKJIMBICTh HAJAHHS aIMIHICTPATUBHOI MOCITYTHU:

(Hazea aOMIHICMPAmMuUHOI nocy2u)

(nputiom 0OKyMeHmis, No8epHeHHs OOKYMEHMIE 3 Pe3yIbmamom aOMIHICMpamugHoi nociyeu)

Cy0’€eKTy 3BEpHEHHS:

(I1I5 cy6’exma 36epHeHHs)

3a aapecoro:

[IpyunHa HeHaJaHHS aAMIHICTPATUBHOI MOCITYTH:

JlaTa 1 yac ckJ1aJlaHHS aKTa:

AXKT CKJIaB:

(I1I5 aominicmpamopa, nionuc)

3 aKTOM O3HANOMJICHUN:

(nionuc cy6’ekma 38epHens)



Hauansnuk Binainy Onsra CKAJIALIBKA

Kepyrouwnii cipaBamu
(cexperap) BUKOHABUOTO KOMITETY

bingiBcekoi Micbkoi pagu Onekcii AH/IPEEB



