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BLIISIIBCBKA MICBKA PAJIA
OJECBKOI'O PAMOHY OJECBKOI OBJIACTI

PIIMEHHA

22 rpynus 2022 poky M. binsiBka Ne800-32/VIII

IIpo npuHATTA Y KOMYHAJIbHY BJIACHICTh BiisIiIBCbKOI MICbKOI TEPUTOPiaIbLHOI
rpomaau Opecbkoro paiiony Onecbkoi obJsacti B 0co0i blisiiBcbKOi MichbKOL
paau Onpecbkoro paiiony Opecbkoi 00J1acTi IOPUAMYHOI 0CO0M, 3MIHY HA3BH
(mOBHOrO0 HAaWMEHYBAHHSI) CKOPOYEHOr0 HAWMEHYBAaHHSl, 3aCHOBHHKA,
BHU3HAYCHHSI MiCHEe3HAXOMKeHHA Ta 3arBepa:keHHsi IlooxkeHHs1 1mpo
KomyHnanbHy ycranoBy «TpynoBuii apxiB» BilfIiIBCbKOI MicbKOI paau B HOBIil
penaxuii

BignoBimno g0 crareit 25, 59 3akony VYkpainu «lIpo wmicuese
caMOBpsiIyBaHHS B YKpaiHi», 3akoHy Ykpainu «[Ipo gepikaBHy peecTpariro
IOPUIUYHUX 0C10, (PI3UYHHUX OCIO-TIMPUEMIIIB Ta TPOMAJCHKUX (HOPMYBaHbY, Ha
nifcTtasi pimeHHs Opeckkoi paitoHHOi pagu Omechkoi oOsacti Bifg 27 BepecHs
2022 poxy Nel65-VIII «IIpo mnepemauy 00’€KTIB CHITBHOT  BIACHOCTI
TEpUTOpIaIbHUX TpoMaja cil, cenunl, MicT bingiBcekoro paiiony Onecbkoi
o0nacTi, AKUM JIKBIJOBAHO, 31 CHIJIBHOI BJIACHOCTI Y KOMYHAJIbHY BIIACHICTH
bingiBcbkoi Micbkoi TepuTopianbHOi rpoManu Opechkoro paitony Opmecbkoi
obOnacti B oco0i binsiBcbkoi Micbkoi pagu Opecbkoro paiiony Onecbkoi
obisacti», binsiBchka MichKa pajia

BUPILINJIA :

1. [IpuiiHATH y KOMYHaJIbHY BJIACHICTh BIISiBCHKOT MICHKOI TEPUTOPIaIbHOL
rpoMmaau Onpeckkoro paiony Oxaechkoi o6macTi B 0co0i binsgiBcbkoi Michkoi paau
Opecvkoro paiiony Opnecbkoi oOnacti KomyHnansHy ycranoBy «OO0’eqHaHuit
TpynoBuil apxiB OpecbKoro paioHy» (1iAeHTHU(PIKALINHUN KOJ IOpUIUYHOT 0co0U
36769929).

2. 3MiHUTH Ha3BY (TIOBHE HallMEHYBaHHS) IOpPHINYHOI ocobu «KomyHanbHa
ycranoBa «O0’eqHanuii TpynoBuil apxiB Opecbkoro paiioHy»» Ha «KomyHanbHa
ycranoBa « TpynoBuii apxiBy bingiBcbkoi MicbKOi paan».



3. 3MIHUTH CKOpOoUYeHe HaliMeHyBaHHs opuandHoi ocobu «KY «O06’eqHanmit
TpynoBuit apxiB Opecbkoro paiony»» Ha «KVY «TpynoBuit apxiB» bingiBchkoi
MICBKOI pagu».

4, 3MIHUTH 3aCHOBHHUKA IOpUINYHOI 0cobu «Oechka paiioHHa pajia OnechKoi
obiacTi» Ha «binstiBcbka Michka pajia Onecbkoro paiiony Oecbkoi 001acTiy.

5. BusHaunTH MICIIE3HAXOKEHHS IOPUANYHOT ocoOu: VYkpaiHa, 67602,

Opnecwvka obmacts, Onechkuii paiion, micto binsiBka, Bynuiis Kocrtina, OyauHOK
52.

6. 3arBepautu [lomoxxkenns npo KomyHnanbHy yctaHoBy «TpymoBuil apxiBy»
BbinsiBchbKOi MICHKOI pajy B HOBIM peakiiii (101a€ThCs).

7. Jupextopy komyHanbHOi ycTaHoBM Pynenko Karepuni OnexcanjpiBHi
3MIMCHUTH 3aXOJM WIOJIO JIepKaBHO1 peecTpallii 3MiH B €IUHOMY JEp>KaBHOMY
peecTpi, IOpUAUYHUX O0Ci0, (I3UYHUX OCIO-TIANPUEMINIIB Ta T'POMAJICHKUX
dbopmyBaHb.

8. Lle pimennst Habupae unHHOCTI 3 01 ciung 2023 poky.
9. KouTponp 3a BUKOHAHHSAM PIillIEHHS TMOKJIACTH HA MOCTIWHY EMyTaTChKY

KOMICi0 BiisiBCbKOI MICBKOI pagu 3 MUTaHb TPAHCIOPTY, 3B SA3KY, *KUTJIOBO-
KOMYHAJILHOT'O TOCIIOAapCcTBa Ta Oy MiBHHIITBA (TOI0Ba KoMicii KpaukoB AHJpiii).

BiansgiBcLbKnid MichLKHI 10JI0Ba Muxaiiiio BYXTISAPOB



«3ATBEPKEHO»

pimenHaM binsgiBcbkoi MicbKoi paau
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M. BisigiBka
2022 pik



1. 3AT'AJIBHI ITOJIO’)KEHHA

1.1. KomyHanbHa yctaHoBa «TpymoBuil apxiB» bilsiBChbKOi MiChKO1 paau
(mam — TpynoBuil apxiB) € apXxiBHOK YCTaHOBOIO, 3aCHOBAHOIO Ha KOMYHaJIbHIN
BJIACHOCT1 BUIATBCHKOT MICBKOI TEPUTOPIIbHOI T'POMaaM JUIs LIEHTPai30BaHOIO
TPUBAJIOTO Ta TUMYACOBOr0 30epiraHHsl JOKYMEHTIB, HArPOMAJKEHUX Y MPOIEC]
JTIOKyMEHTYBaHHS CIIy’)KOOBHX, TPYIOBUX Ta 1HIIMX MPABOBITHOCHH IOPUIWIHUX
oci0 1 (I3UYHUX OCIO-MIAMPHUEMIIIB Ta IHIIMX apXiBHUX JOKYMEHTIB, IO HE
HajeXath 10 HarioHaibHOTO apXiBHOTO (OHTY.

1.2. 3acnoBHukoM Ta Briacuukom TpymoBoro apxiBy € binsiBcbka Micbka
TepUTOplajgbHa Tpomaaa B ocoO1 bindiBchkoi Micbkoi paau OaechbKoro panoHy
Opecbkoi 00acTI.

1.3. TpynoBuii apxiB MA3BITHUA 1 TMIJKOHTPOJbHUNA  3aCHOBHUKY,
BuxonaByomy komiteTy binsiBchkoi Michkoi pagu Ta JlepxkaBHOMY apXiBy
Onecbkoi 0071aCTi.

1.4. TpynoBuii apxiB YTPUMYETHCS 32 PaXyHOK KOIITIB MICIIEBOTO OIOIKETY,
KOIITIB, OTPUMAHHUX 32 HAYKOBO-TEXHIYHE OIpAIOBaHHS 1 30epiraHHs apXiBHHUX
JIOKYMEHTIB, KOIITIB 1HIITMX OOJKETIB HAa JOTOBIPHMX 3acajiax Ta KOIITIB 3 1HIINX
HAJXOJ/IKEHb, HE 3a00pPOHEHHUX 3aKOHOM.

1.5. 'V cBoiil mismbHOCTI TpynoBuid apxiB KepyeTbcsi KoHcTUTyLIEO 1
3aKkoHamMH Ykpainu, aktamu IIpesunenta Ykpainu, KaGinery MinictpiB Ykpainu,
IHIIMMU HOPMATHBHO-TIPAaBOBUMHU aKTaM, PIIIEHHSIMH BIIsfiBCbKOT MICBKOI paju,
pimieHHs MU BukoHaBuOro komitetry BuIsiiBCbKOi MICBKOI pajau, po3NOpsIKEHHIMU
BinsiiBCbKOro MiCHKOTO TOJI0BU Ta 1M [10710KEHH M.

3 nuTaHb OpraHizaili Ta METOJUKH BEIEHHS apXiBHOI crpaBu TpynoBuid
apxiB  KEpPyeTbCsl ~ HOPMATHBHO-TIPABOBMMH  aKTaMH,  3aTBEPHKCHUMU
MiHicTepcTBOM IOCTHINT YKpaiHu, MpaBUJIaMH, MOJOXKEHHSIMH, THCTPYKIIISIMHU,
METOJMYHUMH PEKOMEHJAIIIMH YKpaepxkapxiBy, Jlep:kaBHoro apxiBy OmechKoi
o0nacri.

1.6. HaitmenyBanns TpyaoBoro apxiBy:

1.6.1. IloBue: KomyHnanbHa ycranoBa «TpynoBuit apxiB» buisiiBcbkoi MiCbKOi
paau.

1.6.2. Ckopouene: KY «TpynoBuii apxiB» binsiiBcbkoi MiChKO1 pajiu.

1.7 Micue3naxomkeHass TpymoBoro apxiBy: YkpaiHa, 67602, Opnecbka
obnacth, Onecbkuil paiton, Micto binsiBka, Bynuus Koctina, OynnHok 52.

1.8. TpynoBuit apxiB HaOyBae mpaB HOPHUAMUYHOI OCOOM 3 JaTH WOTO
JIep’KaBHOI peecTpaiii.

1.9. TpynoBuii apxiB Hece BiAMOBIJATBHICTE 32 CBOIMH 3000B’SI3aHHSIMH
BIJIMTOBITHO 10 YAHHOT'O 3aKOHO/IaBCTRBA.



2. OPUINYHUINA CTATYC

2.1. TpynoBuii apxiB € IOPUIUYHOIO 0c000r0 myOJiuHoro mpana. [Ipapa i
000B’s13kM  IOpUAUYHOI ocoOu TpymoBuil apxiB HaOyBae 3 AHS JAep)KaBHOI

peecTpariii.
2.2. TpynoBuii apxiB € OIOKETHOIO YCTaHOBOIO.

2.3. TpynoBuii apxiB Mae caMOCTIHHUY OanaHC, MeYaTKy, MTaMIA Ta OJIAHKU
31 CBOIM HallMEHyBaHHSM Ta PEKBI3UTAMH, PaXyHKH B OaHKIBCHKHUX yCTaHOBAX,
3M1MCHIOE OYXTITEPChbKUN 1 TOJAATKOBUM OOJIIK, HAJa€ CTATUCTUYHY 3BITHICTh Ta
BUKOHY€ 1HII1 3000B’A3aHHs, Iepe10adeH] 3aKOHOJaBCTBOM.

2.4. TpynoBuil apxiB Ma€ MpPaBO YKJIaJaTH JOTOBOpH, HAOyBaTH MailHOBI 1
OCOOHMCTI HEMailHOBI TMpaBa, BUKOHYBAaTH 3000B’s3aHHsA, OyTH MO3MBayeM 1
BIJIMIOBIJIAYEM Y CY/Ii.

2.5. TpynoBuii apxiB Ma€ MpaBO HaJaBaTH B OPEHAY 1HIIUM HIANPUEMCTBAM,
yCTaHOBaM, OpraHizaulisM OyAMHKH, CHOPYIU, KIMHATH, YCTaTKyBaHHs, IPUJIaIH,
1HIIe MalHO, 1110 3aKpPIIUICHE 32 HUM Ha IpaBl ONEPATUBHOIO YNPABIIIHHS, a TAKOX
CIUCYBaTH iX 3 OajaHCy y MOpPSAIAKY, BCTAHOBJIEHOMY YMHHUM 3aKOHOJABCTBOM
VYkpainu ta num [lonoxxeHHsam.

3. META TA HPEAMET AISAJIBHOCTI

3.1. OcHoBHOI0O MeTOI0 TpPYyI0BOTO apXiBy € peaizallisi AepKaBHOI MOJITUKH
y cdepl apXiBHOI CIIpaBH 1 AUTOBOJICTBA B MEXaX CBOEI KOMIIETCHIlT HA TEPUTOPIi
KOJMIIHBOTO binstiBcbkoro pariony Onecbkoi 001acTi, SKUH JIIKB1I0BaHO.

3.2. OcHOBHUMM 3aBAaHHAMHU TpyaoBOro apxisy €:

3.2.1. 3abesneueHHs IEHTPATI30BAHOTO TPUBAJIOTO Ta THUMYACOBOTO
30epiraHHsl apXiBHUX JOKYMEHTIB, BEIEHHS 1iX OOJIKy Ta BHUKOPUCTAaHHS
BIJJOMOCTEH, III0 B HUX MICTSITHCS.

3.2.2. JlonepxanHsi 3akoHOoAaBcTBa mpo HamionaneHui apxiBHuid GoHA Ta
apX1iBH1 YCTaHOBHU.

3.3. TpynoBuii apxiB BiJIMOBIIHO J0 MOKJIaJ€HUX HAa HHOTO 3aBJaHb:

3.3.1. 3piiicHIOe TpUilMaHHS JOKYMEHTIB 3 KaJpOBHX MUTaHb (OCOOOBOTO
CKJaay) B VYIHOPSAKOBAaHOMY CTaHl 3a ONUCaMU COpPaB, CXBaJCHUMHU
(moromxkenumu) JlepkaBauM apxiBoMm OJecbKoi 001acTi.

3.3.2. 3niiicHIOE TIpUiiMaHHs BUOOPYOi JOKYMEHTalli THMYacOBOTO CTPOKY
30epiradHs BiAMOBITHO IO 3aKOHOIABCTBA.

3.3.3. 3niiicHI0€ TpUKMaHHS JTIOKyMEHTIB TUMYacoBOro 30epiranusa (mo 10
POKIB), Y TOMY YHCII1 PEricTpiB OyXranTepcbkoro o0miKy, piHaHCOBOI 3BITHOCTI Ta



IHITUX JTOKYMEHTIB, TIOB’SI3aHUX 3 OOYHCIICGHHSM 1 CIUIATOI0 TOMATKIB, 300DiB,
CTPOKH 30epiraHHs sSIKUX Ha MOMEHT JIIKB1IaIlil HE 3aKIHUMIIHCS.

3.3.4. Bene oOmik ropuaudHUX 0ci0, 110 nepeOyBarOTh Ha CTajli JiKBIAAIll
(6aHKpyTCTBA) MPOTATOM JIKBIJAIIMHOI MPOLEIYPH, 3 METOK KOHTPOIIO 3a
BIIOPSJIKYBAaHHSAM, 3a0€3MEUCHHSAM 30€peKEHOCTI apXiBHUX JOKYMEHTIB JI0
nepeaadi ix Ha 30epiranss 10 Tpya0Boro apxisy.

3.3.5. 3n1iicHIOE MOHITOPUHT 30€pEeKEHHSI Ta BIOPSAKYBaHHS JOKYMEHTIB 3
0COOOBOT0 CKJIaJy B YCTaHOBAaX, Ha MiIMPUEMCTBAX, B OpPraHi3allisiX HE3aJIeKHO
BiJl (OpMU BIACHOCTI.

3.3.6. 3abe3neuye, BIAMOBIAHO /0 YMOB BHM3HAUYECHUX YKpIEpKapXiBOM Ta
3aTBEepKEHUX MIHICTEpCTBOM IOCTHIlIi, 30€piraHHs apXiBHUX JOKYMEHTIB
JIKBIAOBAaHUX IOPUAUMYHHUX OC10, (PI3MUHUX OCIO-TIANPHUEMIIIB, K1 3A1MCHIOBAIN
CBOIO JIISUTBHICTH (OyJIM 3apeecTpoBaHl) Ha TEPUTOPIi KOJMUIIHHOTO BUISIiIBCHKOTO
paitony Onecbkoi 00J1acTi, IKUH JIIKBITOBAHO.

3.3.7. Moxe 3aiiicHIOBaTH Ha IIiJICTaBl JOTOBOPY 3 IOPHUIUYHOIO 0OCO0OI0,
G13UYHOI0 0COOOIO-TIMPUEMIIEM HAYKOBO-TEXHIYHE OMPAIIOBAHHSA JOKYMEHTIB,
10 MiJJISTaI0Th TOAaIbIIoMYy 30epiranHio B Tpy10BOMY apXiBi.

3.3.8. IIpoBoauTh eKCIEepTU3y IIHHOCTI apXiBHUX JOKYMEHTIB, IO
30epiratoTbcss B TpyJoBoMy apxiBi, MOJA€ Ha PO3TISL] EKCIEPTHIA KOMicii
HepxxaBHoro apxiBy Ojecbkoi 00JacTi aKkTH MPO BWIYYEHHS JUIsl 3HUIIEHHS
JIOKYMEHTIB, CTPOKH 30€piraHHs AKX 3aKIHUHIIUCA.

3.3.9. Bene oOmik JOKYMEHTIB, 110 30epiratoTbcsi B TpyaoBOMy apxiBi, y
TOMY YHUCJ1 IIJIIXOM CTBOPEHHS Ta MIATPUMAHHS O0MIKOBUX 0a3 TaHMX.

3.3.10. CrBoproe 1 BJOCKOHANIOE JOBIAKOBUM amapar [0 apXiBHUX
JIOKYMEHTIB.

3.3.11. 3miiicHIOE BIPOBAKEHHSI Ta BUKOPUCTAHHS AaBTOMATHU30BAHUX
apXiBHUX TEXHOJIOT1H, CTBOPCHHS, BJIOCKOHAJICHHS Ta IIONOBHEHHS 0a3 JaHUX,
JIOBIJIKOBOTO amaparty J0 TOKyMEHTIB, 1110 30epiratotbes y TpyaoBoMy apXiBi.

3.3.12. OpranizoBy€ KOPHCTYBaHHS JIOKYMEHTaMH Yy  CIyKOOBHX,
COITiaJbHOIIPABOBHX, HAYKOBUX Ta 1HIIUX ITLIAX.

3.3.13. Iadopmye rpomansiH, OpraHd JEpP>KABHOI BIAAM Ta MICIIEBOTO
CaMOBPSTyBaHHs, MIANPUEMCTBA, YCTAHOBH Ta OpTraHi3aiii mpo CKiIaa i 3MICT
JOKYMEHTIB TpyA0BOro apxiBy.

3.3.14. IlpoBoauTh poOOOTH IIOJO0 BCTAHOBJEHHS MICIIE3HAXOKEHHS
JIOKYMEHTIB JIIKBIJIOBaHUX IOPUJIUYHUX OCIO, 10 He Hamiunum 10 TpymaoBoro
apxiBy, IH(pOpMYe Mpo 1€ 3aIHTEPECOBaHI MiANPUEMCTBA, YCTAHOBH, OpraHizalii Ta
TPOMAaJISH.

3.3.15. Bugae apxiBHI AOBIJIKH, KOMii JOKYMEHTIB Ha 3amuTH (PI3UYHUX 1
IOPUIUYHHX OCI0.

3.3.16. 3a0e3neuye 30epekeHHs] KOH(1IEHIIIHHOCTI IEPCOHATBHUX TAHUX, 1110
00pOOIAIOTHCS B HOTO 1H(HOPMALIIHHUX CUCTEMAaX.

3.3.17. BuBuae, y3aranbHIO€ 1 OMKPIOE TOCB1T pOOOTH apXiBHUX yCTAHOB.

3.4. TpynoBuii apxiB Ma€e IpaBo:



3.4.1. OpepxyBaTu BiJ JIKB1IaTOPIB BIAOMOCTI MPO KIJIBKICTh, CKIAJA 1 CTaH
YHOPSAIKYBAHHS JTOKYMEHTIB JUIsl BU3HAUEHHS BapTOCTI MOCTYT, IO 3IIHCHIOE
TpynoBuii apxiB, BIAMOBIAHO 0 IiH 1 Tapu(iB, 3aTBEPIKCHUX B YCTAHOBICHOMY
MOPSAKY, Ta 1HII HeOOX1TH1 BIIOMOCTI JjIsl pOOOTH.

3.4.2. HamaBatu  METOAMYHY  JIOIOMOTY  JIKBIAAIIMHUM  KOMICIsAM
(J1ikBiaTOpaM) 3 MUTaHb, III0 BXOATH 10 KoMMeTeH i TpyaoBoro apxiny.

3.4.3. YkimagaTu JOTOBOPH, YrOoJId 3 IOPUAMYHUMU OcoOaMu Ta (HI3UYHUMHU
ocobamu - MAMPUEMITIMH, IO HE CylepedaTh YNHHOMY 3aKOHOJIAaBCTBY, a TaKOXK
ubomy [lonoxenuro.

3.4.4. Po3po0misiTi Ta 3aCTOCOBYBAaTH JOTOBIPHI LIHW HAa POOOTH 1 MOCIYTH,
BU3HAYCHI YNHHUM 3aKOHO/IaBCTBOM.

3.4.5. IlpuitmMmatid Ha JemMOHOBaHEe 30epiraHHA JIOKYMEHTH BIJl JIHOYHX
IOPUIUYHHX OCI0.

3.4.6. bpatu y4acth y 3acilaHHSIX €KCIIEpTHUX KOMICIH y pasi po3riisay Ha
HUX JIOKYMEHTIB, OJAaHuX Tpy/I0BUM apXiBOM.

3.4.7. bpatu ydacth y Hapagax (3acijaHHsX), SIKi IPOBOJSATH 3aCHOBHUK,
Bukonapumii komiTeT bBingiBcbkoi MICBbKOI  panau, JIKBiAaIliiHa KOMICIA
(mikBigaTop), JdepxaBuuii apxiB OgecbKoi 00J1acTi, B pa3l po3risiay Ha HUX TUTaHb
poOOTH 3 TOKyMEHTaMHU.

3.4.8. OnepxyBatu a00 TpUMaTH B KOPUCTYBAaHHS Ha JOTOBIPHUX 3acajiax
MaTepialibH1 IIIHHOCTI ¥ PecypcH, a TaKoXK CIHCYBAaTH iX 3 OanaHCy (3a BUHSITKOM
apx1BHUX (DOH/IB).

3.49. HapaBaTu 1IaTHI TOCIAYTH 3TIJHO TEPENiKy, 3aTBEPIKEHOrO
3aCHOBHHMKOM, Ha MIJICTaBl YAHHOTO 3aKOHO/IaBCTBA.

3.5. TpynoBuii apxiB Tmpalo€ BIAMNOBIAHO IO PIYHOTO IUJIAHY, SIKUM
MOTOKYETHCS 3 BUIATBCHKMM MICHKHM TOJIOBOIO Ta 3aTBEP/KYETHCS KEPIBHUKOM
TpynoBoro apxiBy. IIpuMipHUK pIYHOTO TJIaHYy Ta 3BITY MPO HOTO BUKOHAHHS
HazaeThes JlepxaBHomy apxiBy Omechkoi 001acTi Ta 3aCHOBHHUKY.

3.6. Ciyx00Bi 000B’s3KM TpaIiBHUKIB TpynoBOro apxiBy BU3HAYAIOTHCS
MOCAI0BUMH 1HCTPYKIIISIMH, 3aTBEPPKCHUMH TUPEKTOPOM TpyI0BOTO apxXiBy.

3.7. CrpykTypa Ta TpaHM4YHA 4YHUCENbHICT, TpyaoBoro  apxiBy
3aTBEPKYIOThCS pillIeHHsIM BukoHaBuoro komitery binsiBchbkoi MICBKOI pajiu.
[ratauii po3nuc TpymaoBoro apxiBy 3aTBEPKYEThCA bIISIBCBKUM MiCHKUM
r'0JIOBOIO.

4. IPABOBUM CTATYC

4.1. BUHATKOBOIO KOMIIETEHIIIECIO 3aCHOBHHUKA €

4.1.1. TlpuitHATTS pillIeHHS TPO peopraxizaiiro abo JikBigaimio TpyaoBoro
apxiBy;

4.1.2. BuzHaueHHsI OCHOBHUX HaAIpPsMIB AisUTbHOCTI Tpy10BOro apxiBy;



4.1.3. CtBopeHHs ab0 MPUIMHEHHS MISJIBHOCTI BIJOKPEMIIEHUX MiAPO3ILTIB
TpynoBoro apxiBy.

4.2. PimieHHs npo npu3HadeHHs KepiBHUKA TpyaoBOro apxiBy, IPOIOBKECHHS
TEPMiHY dii KOHTPAKTy 3 HMM Ta MOTO 3BUIBHEHHS 3 MIJACTaB MOPYIICHb HUM
MOJIO)KEHb  3aKOHOJABCTBA YKpaiHW Ta 1boro [lomokeHHs TpuiiMaeThCs
Bukonapunm koMiTeToM BiiBCbKO1 MiCBbKOT pajin.

4.3. Jupextop TpynoBoro apxiBy:

4.3.1. Oprani3oBye IisIBHICTH TpyA0OBOTO apXiBy, MEPCOHATBHO BIAMOBIIAE
3a BUKOHAHHS MOKJIaeHNX Ha TpynoBuil apxiB 3aB/aHb;

4.3.2. KoHTponro€e BUKOHAaHHA CIy>)KOOBUX OOOB’SI3KIB IpalllBHUKAMU
TpynoBoro apxiBy;

4.3.3. Bupimye BIANOBIIHO A0 3aKOHOAABCTBA MUTAHHS WIOJAO0 JOCTYITY
KOPHUCTYBAayiB /10 JOKYMEHTI, III0 3HAXO/ISAThCS Ha 30epiraHHi;

4.3.4. OpranizoBy€ BEJICHHS TPUNOMY TPOMAJSH, PO3TJSi 3BEPHEHB, IO
HaJIe’KaTh J10 KoMIeTeHL1i Tpya0BOro apxisy;

4.3.5. Ilpencrasnsge TpymoBuil apxiB 3 ycCiX NHTaHb, MOB’SI3aHUX 3 KOTO
JUSITBHICTIO;

4.3.6. Bianosimzae 3a 30epexeHICTh JOKYMEHTIB Ta iH(opMailii, SKy BOHHU
MICTSTh, (YHKI[IOHYBAaHHS CHCTEMHU 3aXHCTy JOKyMEHTalliiHoro (oHmy BiJ
HE3aKOHHOT'O JIOCTYMy, BTpaTy 1 HECAHKIIOHOBaHE 3HUIIEHHS JOKYMEHTIB,
MOPYIIEHHS TPaBIJI KOPUCTYBaHHS TOKyMEHTAMU;

4.3.7. Ilpuiimae Ha poOOTy MpauiBHUKIB TpyaoBOro apxiBy Ta 3BUIBHSE iX,
pOo3p00JIs€ Ta 3aTBEPIKYE 1X MOCATOBI IHCTPYKIIIi;

4.3.8. Po3po0iisie Ta moae Ha 3aTBEPIKEHHS BUIAiBCbKOMY MiCbKOMY T'OJIOBI
MTaTHUH po3nuc TpyToBOTO apXiBy B MEKax TPAHUYHOI YMCETLHOCTI MpalliBHUKIB
Ta (QOHY OTUIATH TpaIll;

4.3.9. Bupgae Haka3u 1 Ja€ JAOPYYEHHS, OOOB’SI3KOBI IS BUKOHAHHS
npaifiBHUKamMu TpyaoBoro apxisy;

4.3.10. BigkpuBae paxyHKH B YyCTaHOBaX OaHKiB, 30KpeMa B OpraHax
Jlep»aBHOT Ka3HAYEMChKOI CITyX)OH;

4.3.11. Yxmanae 1oroBOpH Ta Yrojau 3 IPUIAYHUMU Ta PI3UYHUMU 0COOAMMU -
HiATPUEMIIIME, B MEKaX YHHHOTO 3aKOHOAABCTBA Ta I[HOTO [lomokeHHS;

4.3.12. Iie Oe3 noBipeHOCTI BiJ iMeH1 TpyaoBoro apxisy;

4.3.13. 3abesneuye JOTpUMaHHS AHTUKOPYIILIMHONO  3aKOHOJABCTBA
npailiBHMKamMu TpyaoBoro apxiBy;

4.3.14. CamMocCTiiiHO BWpIllly€ MUTaHHA AisUIbHOCTI TpyaoBoro apxiBy, 3a
BUHATKOM IHTaHb, BiJIHECEHUX JO KOMIIETEHIlii 3acHOBHHKA Ta BukoHaB4OTO
KoMiTeTa BisiBChbKO1 MiCHKOT paju;

4.3.15. Tlpwiimae pimeHHs MOAO IHIIMX NHUTaHb IMOTOYHOI MiSUTBHOCTI
TpynoBoro apxiBy.

4.4. lupextop miA3BiTHUN 3aCHOBHHKY, BukoHaBuOoMy koMiTeTy BinsiBcbKoOi
Mmicbkoi paau Ta JlepkaBHomy apxiBy Opecbkoi 007acTi 3 yCiX NHTaHb



(b1HAHCOBOI, COIAIBHO-TTOOYTOBOI, OPTaHi3aIIiHO-TOCMOAAPCHKOl TiSUTBHOCTI,
Hece Iepe]l HUMH BIANOBIIANBHICT IIOJI0 3a0e3nedueHHs IisuibHOCTI TpyaoBoro
apXiBy BIJNOBITHO JO TMOKJIAIEHUX Ha Hel 3aBAaHb 1 (YHKIIN 3TiJIHO 3 YUHHUM
3aKOHOJaBCTBOM.

4.5. JlupekTop mIOpIYHO 3BITye TMpo podoty TpymoBoro apxiBy 3a
BIIMOBIAHUN mepiof mepen 3acHOBHUKOM Ta JlepkaBHuUM apxiBoMm OJiechbKoOi
001acTI.

4.6. JIupexTop MmoropKkye cBOi BIIMYCTKH 13 BISTBCHKUM MiCHKHM T'OJIOBOIO.

4.7. PimenHs mnpo mnpuTArHeHHs Jlupektopa 10 JIUCUUIUIIHAPHOI
BIJIIOBIJIAJIbHOCTI MPUUMAETHCA Y BCTAHOBICHOMY 3aKOHOJJABCTBOM IMOPSIIKY .

4.8. JlupekTtop Moxke OyTH 3BUIBHEHHUH JOCTPOKOBO Ha IependauyeHux
KOHTPAKTOM TIiJICTaBaxX Ta BIATIOBIHO JIO J1F0Y0Or0 3aKOHO/IaBCTBA.

4.9. Hupexktop 1 Oyxraiarep HECyThb IEpPCOHAIbHY BIAMOBIIAIBHICTh 32
JOTPUMAaHHSI TOPSAKY BeACHHS OOJIKY, CKIajgaHHs ()IHAHCOBOI Ta CTATUCTUYHOI
3BITHOCTI.

4.10. BignoBigampHMM 3a KOOpAWHAID pobdotm TpymoBoro apxiBy €
KEepyloUuil crpaBamu (ceKkpeTap) BUKOHKOMY BUISIiBCbKOi MiChKO1 pajiu.

5. MAWHO TPYJOBOTI'O APXIBY

5.1. Maitno TpynmoBoro apxiBy € KOMYHaJbHOI BIIACHICTIO bBinsiBChKOT
MICBKOI TEpUTOpIAIbHOI TpoMaau B 0co01 binsgiBchbkoi MIChKOI paau Ta
nepeIaeThbcs HOMY Ha MpaBi ONMEPATUBHOTO YIPABIIIHHS.

5.2. TpynoBwuii apxiB Ma€ MPaBO PO3MOPSIKATUCH Ta KOPUCTYBATUCH MAHOM,
3aKpITUICHMM 32 HUM 3aCHOBHMKOM Ha TMpaBi OMEPATHBHOTO YIMPAaBIIHHA, 3a
IIOTO/DKEHHSIM 13 3aCHOBHUKOM, JJIS 3IMCHEHHS TrOCIOAapChKOi JisIbHOCTI , 6e3
npaBa BiTdy>KEHHS IIbOT0 MalHa.

5.3. Maiino TpynoBoro apxiBy CTaHOBJISITh HEOOOPOTHI Ta 0OOPOTHI aKTUBH,
OCHOBHI 3acoOM Ta TpOIIOBI, a TaKOX 1HII I[IHHOCTI, BapTICTh SKUX
B1JI0OpaXka€eThCsl B caMOCTiHHOMY OanaHci TpyaoBoro apxiBy.

5.4. Jlxepenamu popMyBaHHS MaifHa Ta KOIITIB TPya0BOTO apXiBy €:

5.4.1. MaiiHo KOMyHaJIbHO1 BIAacHOCTI binAiBChbKOI MiChKOI TEpHUTOpPiaTbHOI
rpomaau, nepenane TpynoBoMy apxiBy BIAMOBIIHO 0 PillIeHHS 3aCHOBHUKA,

5.4.2. Kot miciieBoro 010/pKeTy;

5.4.3. BnacHi HagxomkeHHs: TpynoBoro apxiBy;

5.4.4. Koty iHIMX OIOKETIB HA JOTOBIPHUX 3acajiax;



5.45. beszomnatni abo OnarofiiiHi BHECKH MIANPUEMCTB, OpraHizallii,
TpPOMa/IsH,;
5.4.6. Inun mxepena, He 3a00pOHEH] YUHHUM 3aKOHOJIABCTBOM Y KpaiHH;

5.5. TpynoBuii apxiB caMOCTIMHO 3A1HCHIOE ONEPATUBHUMN, OYXTalnTepChKUMA
00JIIK, BEJle CTaTUCTUYHY, OyXTaJdTepChKy Ta 1HINY 3BITHICTH 1 MOJIa€ 11 OpraHam,
YIOBHOBKCHUM 31MCHIOBATH KOHTPOJIb 3@ BIAMOBITHUMH HaNpsIMaMH JisJIbHOCTI
TpynoBoro apxiBy y BU3Ha4€HOMY 3aKOHO/IaBCTBOM TOPSIIKY .

5.6. KepiBauurso TpyaoBoro apxiBy Hece BIAMOBIIANBHICTh MEpPEa
3aCHOBHUKOM Ta TEpe] IHIIMMH OpraHaMy 3a JOCTOBIPHICTH Ta CBOEYACHICTH
NOJIaHHs (PIHAHCOBOI, CTATUCTUYHOI Ta 1HILO1 3BITHOCTI.

5.7. 30utkwu, 3anoxisiHi TpymoBoMy apXiBy B pe3yJibTaTi MOPYIIEHHS HOTo
MaiHOBHUX TIPaB IPOMaJTHAMU, IOPUIUYHIUMHU 0cO0aMU Ta Jep>KaBHUMHU OpraHaMH,
BIJIIIKOJIOBYIOTHCS Y MOPSAKY, BCTAHOBJIIEHOMY 3aKOHOJaBCTBOM.

5.8. BinuyxeHHs1 MaiiHa, 3aKpIIJIeHOro 3a TpyJ0BUM apXiBOM, 3/IIHCHIOETHCS
3a pilIeHHSM 3aCHOBHHMKA Y TOPAJIKY, BU3HAYEHOMY 3aCHOBHUKOM Ta YHUHHUM
3aKOHOJIABCTBOM Y KpaiHH.

6. ®TIHAHCOBO-TOCHHOJAPCBKA AIAJBHICTD TPYJOBI'O APXIBY

6.1. dinaHcoBo-TOCTIONAPChKA TiSIBHICTE TPYTOBOTO apXiBY 3MIHCHIOETHCS
BIJIMOBIHO /10 YUHHOTO 3aKOHOJABCTBA YKpaiHu Ta 1p0ro [lomoxxeHHsl.

6.2. Butrpatn Ha yrpumanHs TpymoBoro apxiBy 3IiMCHIOIOTBHCSI BIATIOBITHO
JI0 KOIITOPHCY, KU CKIamaeTbcsi TpyaoBHM apxiBOM 3TiTHO 3 HOPMATHUBHUMU
aKTaMH 1 3aTBEPIKYEThCS BUIATBChKUM MiCHKUM T'OJIOBOIO.

6.3. Jloxogu (mpubyTku) TpymoBOro apxiBy BUKOPHCTOBYIOTHCS BHUKITFOYHO
7utst (hiHAHCYBaHHS BUIATKIB HA yTpUMaHHs TpyaoBOro apxiBy, peaizallii MeTu Ta
HaIpsMIB JTiSJIBHOCTI, BU3HAUYCHUX M [10JI0KEeHHSIM.

6.4. TpynoBuii apxiB y nmpoleci 3aiMcCHEeHHS (HIHAHCOBO-TOCIOIAPCHKOT
TISUTBHOCTI:

6.4.1. CaMOCTIIHO PO3MOPSAIKAETHCS KOIITaMU;

6.4.2. Po3BuBae MaTepialibHO-TEXHIUHY 0a3y;

6.4.3. Kopucrtyerbcsa Ta po3nopsaaxaeTbcsi MaiiHOM TpyaoBoro apxiBy, 3a
MOTOXKEHHSIM 13 3aCHOBHUKOM;

6.4.4. 3niiicHIoE 1HII [11i, O[O0 HE CylepedyaTh YUHHOMY 3aKOHOJABCTBY Ta
ubomy [lonoxennto.



7. IPUIIMHEHHA TPYJ1OBOI'O APXIBY

7.1. Ilpununenns TpyngoBoro apxiBy BIIOYyBa€TbCs MIISAXOM  HOTO
peopranizamii (3IUTTSA, NPUEAHAHHSA, TOAUTY, BUJIUICHHS, IMEPETBOPEHHS) abo
JIKBIAAI].

7.2. llpunuaenHs: TpyaoBoro apxiBy 371HCHIOEThCS 3 PIlICHHSIM 3aCHOBHUKA
a00 3a PIIICHHSM CY/y, 1110 HaOpaio 3aKOHHOI CHJIH.

7.3. Ilpu mpuUnHUHEHHI pr}lOBOFO apx1By HpaHIBHI/IKaM AK1 3BUIBHSAIOTHCS,
TapaHTYEThCS JOTPUMAHHS iXHIX TMpaB 1 1HTEPECIB BIAMOBITHO 1O TPYIOBOTO
3aKOHOAABCTBA Y KpPaiHH.

7.4. JlikBigauiss TpynoBoro  opraHoM, SIKHM MPUNHSB PIIIEHHS MPO HOTO
mikBigamito. [lopsmok 1 TepMiH MPOBEAEHHS JIKBIAALl, a TAaKOX TEPMIHU IS
3asiBU MPETEH31i KPeauTOpIB, BU3HAYAIOTHCS OPraHOM, SIKUWA MPUKWHSAB PIIICHHS
MIPOJTIKB1IAIIII0, T MPU3HAYMB JIKBIIALIMHY KOMICIIO.

7.5. MaifHO Ta TrpomoBi KOMTH TpyIOBOTO apXiBy, IO 3AJIUIIWIUCS MICISA
MIPOBEICHHSI JIIKBIJAIIHHUX 3aXO0/liB, IePEAatOThC 3aCHOBHUKY.

7.6. JlikBimamis TpynoBoro apxiBy 3aBepIIyeEThbCs, a TpydoBUN apXiB
MPUNUHSE AISUTBHICTh 3 MOMEHTY BUKJIIOUEHHS HOTO 3 JEP>KaBHOT'O PEECTPY.

8. MPUKIHHIEBI ITIOJTOXKEHHS

8.1. IluTtanns, mo He BperyiaboBaHl UMM [10J0KEHHAM BUPILIYIOTHCS Yy HOPSIKY,
BCTAHOBJIECHOMY YAHHUM 3aKOHOJABCTBOM.

8.2. Ilpu BuHUKHEHHI1 po30LKHOCTEH BHUMOr [lonoXeHHs 3 HOpMaMH YHMHHOIO
3aKOHOJABCTBA Y KpaiHH, 3aCTOCOBYIOTHCS T0JIOKEHHS OCTaHHBOTO.

3aCHOBHHK
BinsiiBcbka Micbka paga
Onecbkoro paiiony Onecbkoi odsaacri

B 0C00i
BiasgiBCbKOro MiCbKOIro roJioBu Muxaiia BYXTISAPOBA



