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1. ApxiBuui Bigmin BuisiBchkoi Mickkoi paau (mam - ApXiBHUM BiJUILN)
YTBOPIOETHCS 3a pillIeHHSAM BUISIBCHKOT MICBKOT paju A1l 30epiraHHs TOKYMEHTIB
HamionanpHoro apxiBHoro ¢oHAy, 110 MarOTh MICIIEBE 3HAYCHHS, 1 YIPaBIIHHS
apXiBHOIO CIIPaBOIO Ta JIJOBOACTBOM Ha Teputopli binsgiBcbkoi MiChKOI
TEPUTOPIATEHOT TPOMAIH.

2. ApXiBHMIA BIIJiN TiAKOHTPOJIBHUN Ta MA3BITHUN DBiNATBCHKIM MICBKiH
pani, a 3 MUTaHb 3A1MCHEHHS [EJIerOBaHMX MOBHOBAXKEHb OpPraHiB BUKOHABYOI
BJIaAM TaKoXX MiAKOHTponsHUM [lep>kaBHOMy apxiBy Opecbkoi o0rdacri,
HiANOPSAKOBAaHUM ~ BHUKOHABUOMY  KOMiTeTy  bBinsiBCchkoi  MICBKOi  pajau,
binsiBcbkOMy MICBKOMY TOJIOBI.

3. V cBOif AisIBHOCTI apXiBHUM BiIAUl KepyeTrbcs KoHcTUTYIIIERO Ta
3aKkOHamMu YKpainu, ykazamu [Ipesunenrta Ykpainu Ta nocraHoBamu BepxoBHOI
Panu VYkpainu, npuitHaTaMu BiamoBigHO 10 KoHcTuTyIlii Ta 3akoHIB YKpaiHu,
aktamu KabGinetry MinictpiB VYkpainu, Hakazamu MiHicTepcTBa FOCTHIIII,
Jlep>kaBHOi apXiBHOi CIy»KOu, pilleHHsIMUA bBiundiBchkoi MichkOi paagu Ta i
BUKOHABYOTO KOMITETY, PO3TOPSIKECHHAMI BiISTBCHEKOT0 MICHKOTO TOJIOBU Ta 1AM
[TonoxeHHAM.

3 nuTaHb OpraHi3alii Ta METOJUKH BEJECHHA apXiBHOI CIPaBU apXiBHUH
BIIIIJI KEPYEThCS MpaBWaMH, MOJIOKEHHSAMHU, IHCTPYKUIAMH, METOJUYHUMHU
pexoMeHaauisiMu JlepkaBHOT apXiBHOI city:kOu, JlepkaBHOro apxiBy OpnecbKoi
o0nacri.

4. dyukiioHyBaHHS APXIBHOTO BIJIUTY 31MCHIOETHCS 32 PaxXyHOK KOIITIB
MICBKOTO OFOKETY.

5. Benenns Oyxranarepcbkoro oOJIKy Ta 3BITHOCTI APXIBHOTO BiJUILTY
3MIMCHIOETBCS BUIIIJIOM OYXTaJITePChKOTO OOJIKY, IUTAaHYBaHHS Ta 3BITHOCTI
binsiBchKOi MiChKOT pagu.

6. OCHOBHUMM 3aBIaHHSIMH APXIBHOTO BiJUTLY €:

1) 3a1iCHEHHS YIPABIIHHS apXiBHOIO CIPAaBOIO 1 IUTOBOJCTBOM Ha TEPUTOPIT
bingiBCbKOi MICHKOT TEPUTOPIAJIBHOI TPOMAIH;

2) KOOpAuHALiA JISUIBHOCTI  OpPraHiB  MICIIEBOTO  CaMOBpSIyBaHHS,
MIJNPUEMCTB, YCTaHOB Ta OpTraHi3aiiii He3aIeKHO B (HOPMU BIACHOCTI,
o0’elHaHb TPOMAJIIH, TPOMAJACHKUX CIUIOK, PENIridHUX OpraHizamii (mam -
IOpUIUYHI 0COOM), TPHUBATHUX apXIiBHUX YCTAHOB, 3aCHOBAaHUX (I3UYHUMHU
ocobamu Ta/abo IOPUAMYHUMH OCOOaMM MPUBATHOTO TMpaBa (Jami - TPUBATHI
apxiBH), apXiBHUX YyCTaHOB, CTBOPEHUX IS IIEHTPAJi30BAaHOTO THUMYACOBOTO
30epiraHHsl apXiBHUX JOKYMEHTIB, HAarpOMa/UKEHUX Yy MpPOLECl JOKYMEHTYBaHHS
CIIy’K00BHX, TPYJOBUX Ta THIIMX MPABOBITHOCHH IOPUINYHUX 1 (DI3UIHUX OCIO HA
BIJIMOBIIHIA TEpUTOpii, Ta IHIMKUX JOKYMEHTIB, 1[0 HE HaJIeXaTh [0
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HamionanpHoro apxiBHoro ¢oHay (nmanai - TpyAOBl apXiBH), 3 MUTaHb apXiBHOI
CIIpaBH 1 JIIJIOBOJICTBA;

3) BHeceHHs 10 HarionaneHOTro apXiBHOTO (hOHIY apXiBHHUX JOKYMEHTIB, IO
MalTh MICIIEBE 3HAUYEHHS, BEACHHSA iX OOMIKy, 30epiraHHs Ta BUKOPUCTAHHS
B1JIOMOCTEH, 110 B HUX MICTATHCS;

4) 3maicHEHHS KOHTPOJNIO 3@ MISUTBHICTIO apXiBHUX YCTaHOB 1 CIykO0
JIIOBO/ICTBA, 3a0e3MeueHHsl JoJIep:KaHHs 3aKoHOJaBcTBa mpo HamionanbHuii
apxiBHUH (OH]I Ta apXiBHI YCTAaHOBH.

7. ApxiBHUH BIJLI BIAMOBIIHO /0 MOKJIAJCHUX Ha HHOTO 3aB/IaHb:

1) cknagae 1 mojae AJig 3aTBEPIKEHHS B YCTAHOBICHOMY TMOPSAJKY MPOEKTU
MICBKUX TIporpaMm, IUIaHIB PO3BUTKY apXiBHOI CIpaBU (3a MOTOJKEHHSAM 3
HepxxaBHuM apxiBoM Ojiecbkoi 0051acTi), 3a0e3meuye iX BUKOHAHHS;

2) 3abe3neuye 30epiraHHs, 00K 1 OXOPOHY:

- nokymeHTiB HarmionansHOro apxiBHoro (oHAY Ha pi3HUX HOCIAX
iHdopmalii, mepegaHUX ~ apxXiBHOMY  BUAULy ~ OpraHaMd  MICIIEBOTO
CaMOBPSITyBaHHsI, IMANPUEMCTBAMH, YCTAHOBAMU Ta OpraHi3allisIMU HE3aJIEKHO BiJI
dbopmMu  BIacHOCTi, OO’€IHAHHSAMHU TPOMAJSH, TIPOMAJICHKUMU  CIIJIKaAMH,
peNiriiHUMM OpraHizallisiMu, siki 10Tk (IisJ) Ha TepuTopii BinsgiBChKoOi MiChKOi
TEPUTOPIATIBLHOI TPOMAJIH;

- IOKYMEHTIB 0COOOBOTO MTOXO IKEHHSI;

- IPYKOBAaHMX, UTFOCTPATUBHUX Ta 1HIIMX MaTepialiB, 10 BUKOPUCTOBYIOTHCS
JUIs1 JOB1IKOBO-1H(OpMAIliiHOT poOOTH;

- 00JIIKOBUX JIOKYMEHTIB 1 JIOBIJJKOBOI'O arapary 10 HHX;

3) opranizoBye poOOTy, MOB’sI3aHy 3 BHECEHHSIM MPO(DIILHUX JTOKYMEHTIB JI0
HartionansHoro apxiBHoro (GoHy abo BIUIyYeHHSIM JOKYMEHTIB 3 HbOTO;

4) TMPOBOJIUTH B YCTAHOBIICHOMY TMOPSIAKY OOJIIK, OOCTEXKEHHsSI Ta aHali3
JUSTBHOCTI apXiBHUX YCTAHOB, IKI CTBOPEHI Ha TepuTopii BInsiBChbKOT MICHKOI
TEPUTOPIATHLHOT TPOMAIN, HE3AJICKHO BiJ] ()OPMHU BJIIACHOCTI Ta MIAMOPSIKYBaHHS,

5) iHbopmye JlepkaBHuii apxiB Opechbkoi 00acTi MPO BUABJICHHS apXiBHUX
JIOKYMEHTIB, 1110 HE MalOTh BJIaCHUKa a00 BJIACHUK SIKUX HEBIJIOMHI, a TAKOX PO
3MIMCHEHHS] MPOJaXxy AOKyMeHTIB HaiioHanbHOTO apXxiBHOTO (POHIY 3 METOIO
peasnizallii nepeBa)KHOT o NpaBa JAepKaBy Ha iX MPUIOaHHS;

6) Bene OOMIK IOpUAMYHMX 1 (I3UUHUX Oci0 - Kepen (opmMyBaHHS
HanionansHoro apxiBHoro (oHAY Ta HOPUAMYHUX OCIO, y JISJIBHOCTI SIKHX HE
YTBOPIOIOThCA TOKyMeHTH HaiioHaneHOro apxiBHOoro ¢oHuy, siki nepe0yBaroTh y
30H1 KOMIUIEKTYBaHHSI apX1BHOT'O BI/IJILTY, Ha T1JCTaBl 3aTBEPIPKEHUX CIHCKIB,

7) nonae Ha 3aTBepmKkeHHs [lepkaBHoMy apxiBy Opechkoi 00JacTi CIHCKU
mxepen dhopmyBanHs HarioHanpHOTO apxiBHOTO (GOHAY, 5K MepeOyBaloTh y 30HI
KOMITJIEKTYBaHHSI apX1BHOTO BIJUTLUTY;

8) mepeBipsic poOOTYy apxXiBHUX MIAPO3IUIIB 1 CIyKO MUTOBOJCTBA OPraHiB
MICIIEBOTO CaMOBPSAYBaHHS, MiJMPUEMCTB, YCTAHOB Ta OpraHi3ailiii HE3aJIeKHO
Bil (GOpMH BIIACHOCTI, 30KpemMa 00’€HaHb TPOMAJSH, TPOMAJICHKUX CIIUIOK,
peniriiHuX oprasizaulii, 3 METOI 3JIMCHEHHS KOHTPOJIO 3a JOTPUMaHHSIM



3aKOHOAaBCTBa Mpo HaiioHanpHUM apXiBHUN (POHJ Ta apXiBHI YCTAHOBH ILIIXOM
MPOBEICHHS IUTAHOBMX Ta T03aIUIAHOBHX TMEPEBIPOK, HAJaHHS 3a3HAYCHHUM
MIIpO3aiaM 1 CIy)KO0aM METOJMYHOI JOIOMOTH B OpraHizailii JUJIOBOJCTBA Ta
30epiraHHi JIOKYMEHTIB;

9) Hamae KOHCYJNbTAllIHHO-METOAMYHY JOMOMOTY B Oprasizarii IisJbHOCTI
TPYJOBHX apXiBiB;

10) Bexe 3BenmeHHMI OOMIK apXiBHUX JOKYMEHTIB, IIO 30€piraioTb OpraHu
MICIIEBOTO CAMOBPSIyBaHHS, MIAMPHUEMCTBA, YCTAHOBH Ta opraHizarii binsiBcbKoi
MICBKOI TEpUTOPIAIbHOT TPOMAIH, MOJAE HAJICKHI BIJOMOCTI MPO Il JTOKYMEHTH
Jlep>xaBHOMY apxiBy Omecbkoi 00macri,

11) Hamae Ha AOTOBIPHUX 3acaiax MOCIYTH MiAIPUEMCTBAM, YCTaHOBaM Ta
OpratizaiisiM 3 yHOPSAKYBaHHsS JOKYMEHTIB Ta BUKOPUCTaHHS BIJJOMOCTEH, IO
MICTSTBCA B HUX, PO3pPOOJICHHS METOJWYHUX TMOCIOHMKIB 3 apXiBHOI CIIpaBH Ta
TIIJIOBOJICTBA;

12) crTBOprOE 1 BIOCKOHAJIOE JIOBIJIKOBHUM amapar 0 JOKYMEHTIB
HartionansHOTro apxiBHOTrO (QOHIY;

13) 3miiicHIOE TPOIIOBY OLIHKY JOKYMEHTIB HallioHaasHOro apXiBHOTO
bonay, Mo 30epiratloTbCs B apXiBHOMY B, Y (GI3UYHMX 1 FOPUIUYHUX OCIO, SIKI
nepeOyBarOTh Y 30HI KOMIUIEKTYBAHHS apX1BHOTO BIJILTY;

14) opranizoBye cTpaxyBaHHs JOKyMeHTIB HamioHanbsHOTrOo apxiBHOro ¢poHuy,
Kl HAJalTbCS Yy KOPUCTYBAaHHS 11032 AapXIBHUM BIIJIUIOM, Yy TOPAJKY,
BCTAHOBJICHOMY 3aKOHO/IaBCTBOM;

15) Bugae apxiBHI JOBIAKH, KOIMIi JOKYMEHTIB, BUTSTU Ta IHIIUM HUISIXOM
3aJI0BOJIBHSIE 3aIIUTH (PI3UYHUX 1 IOPUAMYHUX OC10, IEPErisgae B yCTAHOBICHOMY
MOPSIJIKY PIIICHHS PO OOMEXKEHHS JIOCTYIY 0 JOKYMEHTIB, Ha BUMOTY (PI3UYHUX
oci0 3abesreyye  JOMY4YEHHS 10  AapXIBHUX JIOKYMEHTIB  MHCHMOBOTO
OOTPYHTOBAHOTO CIIPOCTYBAaHHsI UM JOJIaTKOBUX BI1JIOMOCTEH Mpo 0co0y B pasi
BUSIBJICHHS B apXIBHHUX JJOKYMEHTaX HEJJOCTOBIPHUX BIJOMOCTEH PO HET,

16) BuBUae, y3araabHIOE 1 MOMIMPIOE TOCBIT pOOOTH apXiBHUX YCTAHOB.

8. ApxiBHHI BiJIILT Ma€ MPaBo:

1) BUMaratu BiJ IOpUIUYHUX 1 (PI3UYHUX OC10, SIKI MAIOTh apX1BHI TOKYMEHTH,
BIJl 4Yacy CTBOPEHHsSI SKMX MHHYJNO moHaj S50 pokiB, abo sKI MawTh Hamip
3MIMCHUTH BIOUYYKEHHS, BUBE3EHHS 3a MEXI YKpaiHM apXiBHUX JOKYMEHTIB,
IPOBENICHHS €KCIIEPTU3U LIHHOCTI TAKUX JOKYMEHTIB;

2) OTpUMYBAaTH B YCTAaHOBJIEHOMY MOPSIAKY TOKYMEHTH BiJl FOPUIUYHUX OCIO 3
METOI0 BUSBJICHHSA JOKYMEHTIB, IO MiAJATalOTh BHECEHHIO 10 HarioHanbHOTO
apxiBHOTO (POHIY, KPIM THX, IO MICTATh 1HPOPMAIIIIO 3 0OMEKEHUM JTOCTYIIOM;

3) MpOBOAWTH TUTAHOBI Ta TMO3AIUIAHOBI MEPEBIPKH apXiBHUX MIAPO3IIIIB 1
CIIy’0 I1JIOBOJICTBA OPTaHIB MICIIEBOTO CaMOBPSAYBaHHS, MIAMPUEMCTB, YCTAaHOB
Ta OpraHizaiiii He3aJIeKHO BiM (QOpMU BIACHOCTI, 00’€AHAHL TPOMASH,
TPOMAJICBKHX CIIIJIOK, PENITIHHUX OpraHi3ailiif, a TaKoX TPYJAOBHUX, MPUBATHUX
apxiBiB 3 METOI0 3/IHCHEHHS KOHTPOJIIO 3a JOTPMMAHHSM 3aKOHOJABCTBA IPO
HauionansHuil apxiBHMiA POH[ Ta apXiBHI YCTaHOBHU;



4) 3BepTaTHCS A0 CYAy 3 MO30BOM IPO MO30aBIeHHS BIACHUKA TOKYMEHTIB
HarmionanpHOro apxiBHoro GpoHay, SKUid He 3a0e3Medye HAJICKHY iX 30€peKEeHICTB,
TpaBa BIACHOCTI Ha Il IOKyMEHTH;

5) mopyuryBaTé B MOPSAKY, BCTAHOBICHOMY 3aKOHO/JAaBCTBOM, MUTAHHS PO
NPUTATHEHHS 710 BIANOBIIAJbHOCTI MPAIiBHUKIB apXiBHUX YCTAHOB, KOPUCTYBayiB
nokyMeHTamu HamioHanpHOTO apxiBHOro (OHAY Ta IHIIMX OCi0, BHHHHUX Y
NOpYIIEHH] 3aKoHOJAaBcTBa mnpo HarioHanpHUil apxiBHUN (QOHI Ta apXiBHI
YCTaHOBH, a TaKOX NP0 BIANIKOAYBAHHS HHMH 30UTKIB, 3alOJISTHUX BIACHUKY
nokyMeHTiB HarioHansHOTO apxiBHOTO (pOHIY 00 yIIOBHOBAXKEH1 HUM 0C001;

6) ycTaHOBIIOBATH IIHK Ha POOOTH 1 MOCIYTH, IO BUKOHYIOTHCS apXiBHUM
BII1JTOM;

7) BIABIIYBATH apXiBHI MiAPO3ALUTH 1 CITY>KOH J1JIOBOJICTBA OPTaHiB MICI[€BOTO
CaMOBpsIJTyBaHHS, MIAMPHUEMCTB, YCTAHOB Ta OpraHi3allii He3alle)KHO Bia (opMH
BJIACHOCTI Ta 00’€IHaHb IPOMAJISIH, TPOMAJICBKHUX CIIJIOK 3 MPaBOM JOCTYILY JI0 iX
JOKYMEHTIB, 32 BUHATKOM JOKYMEHTIB 3 00OMEKEHUM JIOCTYIIOM.

9. ApxiBHUH Bi/IUT IPpU BUKOHAHHI MOKJIaJICHUX Ha HHOTO 3aBJIaHb B3aEMO/IIE
3 IHIIMMHU BUKOHABYMMU OpPraHaMH MICBKOI pajy, MiANPUEMCTBAMH, YCTAHOBAMH 1
OprasizauisiMy He3aJIeXHO Bi (POpMU BIACHOCTI.

10. ApxiBHHI BIJILT OYONIOE HAYaJIbHUK, SIKUW MPU3HAYAETHCSA HA MOCany 1
3BUIBHSETHCS 3 MOCAIM MICBKMM TOJIOBOIO BIANOBIIHO 110 3aKkoHY Ykpainu «IIpo
CIIy>KOy B OpraHax MiCII€BOI'O CAMOBPSIYBaHHS.

HavyanbHuk ApXiBHOTO BTy MOXE MaTH 3aCTYITHUKA, SIKUW IPU3HAYAETHCS
Ha MOCcaay Ta 3BUIHAETHCS 3 MOCAAN MICHBKUM T'OJIOBOIO.

11. HayanpHUK ApXIBHOTO BIIILTY:

1) opranizoBye HisTIbHICTH APXIBHOTO BTy, MEPCOHAIBHO BIAMOBITAE 32
BUKOHAHHS MOKJIaJCHUX Ha apXIBHUW B1JIUI 3aBJIaHb;

2) po3mnofusie 3aBlaHHd MK MpalliBHUKAMH apXiBHOTO BIAJILTY, KOHTPOIIOE
1X BUKOHAHHS,

3) Bupillye BIANOBIAHO [JI0 3aKOHOAABCTBA TMUTAHHS WIOAO JIOCTYIY
KOPHCTYBauiB J0 JOKYMEHTIB, 1110 3HAXOISIThCSl Ha 30€piraHHi;

4) TIpOBOUTHL MPUHOM TPOMAISH, PO3TISLAAE 3BEPHEHHS, IO HAJEkKaTh [0
KOMIIETEHIIIi apX1BHOTO BIJIILTY;

5) Bugae y Mexax KOMIIETEHLII Haka3W, OpraHi3oBy€ 1 KOHTPOJIIOE iX
BUKOHAHHS;

6) mpexacTaBisie ApXIBHHM BIJUIUT 3 yCiX MWTaHb, MOB’S3aHUX 3 HOTrO
TISUTBHICTIO.

HauanpHuk ApXiBHOTO BIIUTY 31ACHIOE 1HII TOBHOBAXEHHS B1AMOBITHO 710
nporo I[lomoxeHHs, a TakoX 3aBaaHb, NOKJIAJCHUX HA HBOTO PIMICHHIMH
bingiBcbkoi MichbKOT paau, 11 BHUKOHABYOTO KOMITETY, PO3MOPSIHKCHHIMU
bingiBCbKOro MiCHKOTO TOJIOBH.


https://zakon.rada.gov.ua/laws/show/2493-14

12. Cnyx00B1 00OB’SI3KM TPAIIBHUKIB APXIBHOTO BIJJIIYy BH3HAYAKOTHCS
MOCAJOBUMH IHCTPYKIIISIMH, IO 3aTBEP/UKYIOTHCS HAYaJIbHUKOM ApPXiBHOTO

BIJIJILTY.

13. Hnsa posrasgy muTaHb, IOB’S3aHUX 3 MPOBEIACHHSIM IMOMEPEIHBOT
eKCMEPTU3M LIHHOCTI JOKYMEHTIB Ta TMOJaHHS ii pe3yabTaTiB Ha PO3IIA
eKCIepTHO-TIepeBipHOi komicii 1o JlepkaBHoro apxiBy Ojecbkoi 00iacTi B
ApXiBHOMY BT CTBOPIOETHCS MOCTIIHO Jif04Ya eKCIepTHA KOMICIsl.

[TonmokeHHsT Ta TMEPCOHANBHUN CKJIaJ EKCIIEPTHOI KOMICIT 3aTBEpIKyeThCs
HA4YaJlbHUKOM ApXIBHOTO BIJAUTy Ha TiAcTaBl TUIIOBOTO TOJOXKEHHS IMPO
eKCIIEPTHY KOMICIIO apXiBHOTO BiIUTy pailoHHOi, paiioHHOi y MM. Kuesi i
CeBacronouti JiepKaBHOI aaMIHICTpaIlii, MICbKOI pajJu, 3aTBEPKEHOTO HaKa3oM
MinictepctBa toctuiii Ykpainu Bim 19 uepBHsa 2013 poky Ne 1226/5,
3apeecTtpoBaHoro B MinicTepeTBi toctuiii Ykpainu 25 udepBHs 2013 poky 3a
Ne 1061/23593.

14. I'paHuyHy YHUCENBHICTH Ta (OHJ OIUIATU Tpalll MPaIliBHUKIB APXiBHOTO
BIIJIUTY BH3Hauae binsdiBcbka MiChKa pajla y MeXkax BIAMOBIAHUX OIOKETHUX
MPU3HAYCHb.

15. lltaTtHuil po3nuc ApXiBHOTO BIAJAUTY 3aTBEPIKY€e BUIAIBCHKHI MiCHKHIA
roJIoBa.

17. ApxiBHUH BIAAUT € IOPUAUYHOIO O0CO00I0 MYyOJIIYHOro TmpaBa Ta
BUKOHAaBYUM OpPraHoM BinsfiBCbKOi MICBKOI paju, Mae MEYaTrKy 13 300pakeHHSIM
HepxaHoro ['epba Ykpainu Ta cBOiM HaliMEHYBaHHSIM, BIacH1 OJIAHKH.

18. IMpunuHeHHs AisUIbHOCTI Bigainy 3M1HCHIOETHCS B IOPAJIKY, BU3SHAUCHOMY
YUHHUM 3aKOHOJaBCTBOM Y KpaiHHU.

[TOI'O/IXKEHO

[IpoToxos 3aciiaHHs
€KCIIePTHO-TIEPEBIPOYHOI KOMICIi
HepxaBHoro apxiBy OnecbKoi 00J1acTi
«29» TpaBus 2025 poky Ne 5
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